Resolution 15-11
City of Lakefield

County of Jackson, Minnesota

Whereas, The City Council shall establish a records management authority for the following departments; General and all personnel records, Police records, Ambulance Service records; Fire Department records; and
Whereas, The City receives many requests for records searches for various information in various departments of the City which takes the time of staff to fulfill said requests;
Now Therefore Be it Resolved:  The records management authority for the general requests and personnel information requests shall be Administrative Clerk, Kelly Rasche; for police related requests Lakefield Police Department Chief Andrew Konechne; for ambulance service requests Lakefield Ambulance Service Director Jeremy Fricke; for fire department request Fire Department Chief Tim Baumann.  
City staff shall honor all written requests of records, in accordance of those records shareable by the adopted Records Retention Schedule.

The records management responsible authority shall charge a fee of $20 per hour, based on 15 minute increments, for document search and reproduction time.  A rate of 10₵ per page for photocopies and 25₵ for color photocopies will be charged for copied reproductions.
Adopted this Twentieth day of April 2015
ATTEST:

_________________________________ 

_____________________________ 

Kelly R. Rasche, Administrative Clerk

Darrell Nissen, Mayor
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