


2026 Street and Utility Improvement Project: 
Assessment Hearing



Assessment Hearing Agenda

1. Purpose of Hearing

2. Mailed Notice of Hearing

3. Assessment Policy

4. Assessment Rates

5. Project Scope

6. Project Costs and Funding Sources

7. Assessment Period and Interest Rate

8. Project Schedule

9. Comments/Questions



Allows local government to assess portion of costs for 
Public Improvements to the benefitting properties.

Give interested parties an opportunity to provide 
testimony to the City Council with respect to their 
assessment.

Purpose of Assessment Hearing



Most effective financing tool for municipalities to finance local 
improvements.

Minnesota State Statues, Chapter 429, grants cities the 
authority to use special assessments as a mechanism to 
finance public improvements. The special assessment exist to 
assign as much cost as reasonable to these properties 
receiving a direct benefit from a public improvement project, 
thereby reducing the reliance on the general tax levy.

Assessing the property owner for the benefit(s) received from 
the public improvement prevents or minimizes the possibility 
that a property owner will reap a financial profit from the 
improvement at the expense of taxpayers.

20% Assessment of non-utility funded Project Cost is a 
requirement for a City to request Bond Financing to pay for a 
project.

Public Improvement Process, MN Statutes 429



Assessment Policy:
From Section 1 General Policy Statement:

Purpose
• Establish a fair and equitable manner of assessing the increase in property value

Procedures
• Follows Minnesota Statutes Chapter 529

Criteria
• The parcel must have received special benefit from improvement
• Assessment amount must not exceed the special benefit
• The assessment must be uniform in relation to similar class of properties

Note
• The cost of the improvement is the controlling factor in assigning the value of the 

benefit
• The entire project is considered as a whole when calculating the assessment rate



Method of Calculating Special Assessment
per City’s Policy 

• Assessable Portions of Project

Note: The city has decided to set an assessment cap to $14,000 for 
interior properties and corner lots with both sides abutting the project 
and a cap of $7,000 for corner properties with only one side abutting 
the project. Properties with only sidewalk improvements have an 
assessment limit of $1,500.

Street Reconstruction

30% Project 
Costs

Storm Sewer Reconstruction

30% Project 
Costs

Sidewalk Construction

60% Project 
Costs

Curb & Gutter

100% Project 
Costs



Assessment Rates

Estimated Assessment RateITEM

$123.27 / Front FootResidential Reconstructed Street

$39.66 / Front FootStorm Sewer Assessment

$28.09 / Front FootSidewalk Assessment

$29.70 / Front FootCurb & Gutter Assessment



The amount to be specially assessed against your particular 
lot, piece, or parcel of land, described as:

24.561.0630 SOUTH LAKEFIELD LOTS 6 & 7; BLK 6

Has been calculated as follows:

Sample
Notice of Hearing on Proposed Assessments

Street Reconstruction 100.0 FF @ $123.27  = $12,326.76
Storm Sewer 100.0 FF @ $39.66 = $3,965.71
Sidewalk 0.0 FF @ $28.09 = $0.00
Curb & Gutter 100.0 FF @ $29.70 = $2,970.00

Total $19,262.47
Reduction $5,262.47
TOTAL ASSESSMENT $14,000.00



Special Assessment Policy Map

• Property 1 – Front footage = 84’x50% = 42’ ($7,000 cap)

• Property 2 – Front footage = 84’ ($14,000 cap)

• Property 3 – Front footage = 120’x50% + 84’x50% = 102’ ($14,000 cap)



Project Scope



Estimated Project Costs

CostDescription

$1,968,207Street

$184, 491Sidewalk

$217, 015Curb & Gutter

$486, 901Storm Sewer

$443,650Sanitary Sewer

$812, 103Water Main

$4,112, 367Estimated Total Construction Cost

$411,236Construction Contingency

$1,028,092Project Related Costs 

$5,551, 695Estimated Total Project Cost



How is the Project Paid For?

Funding % of 
ProjectFunding TotalFunding Source

11%$598,927Sanitary Sewer Utility

20%$1,096,339Water Main Utility

14%$777,549Special Assessments

55%$3,078,880City Funds, Levy, Bond, or Other 
Funding Source

100%$5,551,695Total



1. Payable interest free until October 31, 2027.

2. Partial payments are permitted during the interest free 
payment period.

3. Unpaid balances will be certified to the County and are 
payable with property taxes over the next 20 years at 
annual interest to be determined after the assessment 
hearing (typically 4.5% to 5.0%), beginning with the 1st 
payment in 2028.

4. Between November 1, 2027 and December 31, 2027, no 
payments can be made.

Assessment Payments



Proposed Project Schedule

DateTask

Friday, May 1, 2026Open Bids

Monday, May 4, 2026City Council Receives Bids and Calls for Assessment Hearing on Proposed 
Assessments

Monday, May 18, 2026City Council Awards Bids

May 21, 2026Preconstruction Conference with Contractor/Utilities

May 21, 2026Publish Notice of Hearing on Proposed Assessment

June 2026Construction Begins

June 8, 2026City Council Hold Assessment Hearing

November 20, 2026Substantial Completion Date

August 31, 2027Final Completion Date



Questions?



Engineers  |  Architects  |  Planners  |  Scientists 

Short Elliott Hendrickson Inc., 11 Civic Center Plaza, Suite 200, Mankato, MN 56001-7710 

507.388.1989  |  877.316.7636  |  888.908.8166 fax  |  sehinc.com 

SEH is 100% employee-owned  |  Affirmative Action–Equal Opportunity Employer 

FREQUENTLY ASKED QUESTIONS 

 

2026 Street and Utility Improvement Project SEH No. LAKEF 188778 

Lakefield, Minnesota  

Project Manager: Brent Kavitz, PE (Lic. MN, ND) 

 

 

Why are special assessments levied? 

In order for the City to fund public improvements projects, they typically need to use General Obligation bonds, 

which require a minimum of 20% of the non-utility funded project costs to be paid by the benefitting properties. 

This process includes public hearings and opportunities for residents to provide feedback. 

 

How are the assessment amounts determined? 

The final assessment amounts were based on the City’s Assessment Policy. Again, assessments only pay for a 

percentage of the cost of the project. 

 

Do I have to pay for this assessment at one time? 

No, it can be financed over 20 years (bearing interest at a rate not to exceed 5.00 percent) and will appear on 

your property tax statement. There will be an option to pay some or all of the assessment upfront, if desired. 

Some property owners meeting age and income guidelines may be able to defer some or all of their assessment. 

Note: A deferment of the assessment does not excuse an assessment nor the interest accrued; it only defers the 

obligation to make payments on the assessment until a later date or when a property is sold. 

 

Can I pay off the assessment early? 

Certainly! You may at any time prior to certification of the assessment to the County Auditor-Treasurer, pay the 

entire assessment on such property to the Office of the City Clerk. . If the entire assessment is paid in full by 

October 31, 2027, no interest will be charged on the assessment. 

. 

 

Could I pay off just a portion of the assessment now? 

Yes, the City of Lakefield has approved partial payments of the assessment. If you would like, you may make 

partial payments to the Office of the City Clerk at any time prior to certification of the assessment to the County 

Auditor-Treasurer. No interest will be charged for any amount paid before certification. Between November 

1, 2027, and December 31, 2027, no payments can be made, as this is the time needed to process and certify the 

assessments to the tax rolls.  

 

What happens to the assessment if I choose to sell my house? 

Assessments are typically settled at the time of the sale. Settlement of the assessment obligation is usually part of 

the negotiation process between the buyer and the seller. 

 



ASSESSMENT ROLL
2026 STREET AND UTILITY IMPROVEMENT PROJECT
LAKEFIELD, MINNESOTA

DRAFT

Parcel No. First Name Last Name AddlName Address 1 Property Address City State Zip Code Legal
Front Lot 
Footage

Side Lot 
Footage

Street 
Reconstruction 

Unit (L.F.)

Street 
Reconstruction 

Assess. $
Storm Sewer 

Unit (L.F.)
Storm Sewer 

Assess. $ Sidewalk (L.F.) Sidewalk $

Curb & 
GutterUnit 

(L.F.)
Curb & Gutter 

Assess. $

Total 
Assessment 

Amount
Assessment 
Reduction

Total 
Assessment 

Amount With $ 
Limit

245610570 Michael A & Stacy A Horn PO Box 812 202 Mill Rd E Lakefield MN 56150 SOUTH LAKEFIELD LOTS 1, 2, 
19 & 20; BLK 6

120.00 84.00 39.50 $4,869.07 39.50 $1,566.46 0.00 $0.00 79.00 $2,346.30 $8,781.83 $1,781.83 $7,000.00 

245610610 Jennifer M Schwartztrauber 2324 Flores Ln 104 Griffin St S San Diego CA 92129 SOUTH LAKEFIELD LOTS 3 
THRU 5; BLK 6

150.00 0.00 150.00 $18,490.14 150.00 $5,948.57 0.00 $0.00 150.00 $4,455.00 $28,893.71 $14,893.71 $14,000.00 

245610630 Mark Marvin Schweim 108 S Griffin St 108 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOTS 6 & 
7; BLK 6

100.00 0.00 100.00 $12,326.76 100.00 $3,965.71 0.00 $0.00 100.00 $2,970.00 $19,262.47 $5,262.47 $14,000.00 

245610650 Ernst & Trudy Malchow 116 Griffin St S 116 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOTS 8, 9 
& 10; BLK 6

150.00 120.00 75.00 $9,245.07 75.00 $2,974.28 0.00 $0.00 150.00 $4,455.00 $16,674.36 $9,674.36 $7,000.00 

245610200 Randy L Castle PO Box 86 202 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 1 & N 
1/2 LOT 2; BLK 3

75.00 120.00 37.50 $4,622.54 37.50 $1,487.14 75.00 $2,106.57 75.00 $2,227.50 $10,443.75 $3,443.75 $7,000.00 

245610210 Nathen Monson 204 Griffin St S 204 Grifffin St S Lakefield MN 56150 SOUTH LAKEFIELD S 1/2 LOT 
2 & LOT 3 EX S 12.5'; BLK 3

62.00 0.00 62.00 $7,642.59 62.00 $2,458.74 62.00 $1,741.43 62.00 $1,841.40 $13,684.16 $0.00 $13,684.16 

245610220 Nathan & Mikki Ward 206 Griffin St S 206 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD S 12.5' 
LOT 3 & ALL LOT 4 BLK 3

62.00 0.00 62.00 $7,642.59 62.00 $2,458.74 62.00 $1,741.43 62.00 $1,841.40 $13,684.16 $0.00 $13,684.16 

245610230 S-Quest LLC c/o Clint Stapleton PO Box 81 212 Griffin St S Jackson MN 56143 SOUTH LAKEFIELD LOTS 5 & 
6; BLK 3

100.00 120.00 50.00 $6,163.38 50.00 $1,982.86 100.00 $2,808.76 100.00 $2,970.00 $13,924.99 $6,924.99 $7,000.00 

245611290 Alissa Pohnman 302 Griffin St S 302 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 1; 
BLK 14

50.00 120.00 25.00 $3,081.69 25.00 $991.43 50.00 $1,404.38 50.00 $1,485.00 $6,962.50 $0.00 $6,962.50 

245611300 Susan L Flatgard 306 S Griffin St 306 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 2 & N 
24.5' LOT 3; BLK 14

74.00 0.00 74.00 $9,121.80 74.00 $2,934.63 74.00 $2,078.48 74.00 $2,197.80 $16,332.71 $2,332.71 $14,000.00 

245611310 Eric P Kruger PO Box 182 308 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD S 25' LOT 
3; LOT 4 & N 9' LOT 5; BLK 14

84.00 0.00 84.00 $10,354.48 84.00 $3,331.20 84.00 $2,359.36 84.00 $2,494.80 $18,539.83 $4,539.83 $14,000.00 

245611320 Alex T Baumann 310 Griffin St S 310 Griffin St S Lakefield MN 56150  SOUTH LAKEFIELD S 40.5' 
LOT 5 & ALL LOT 6; BLK 14

90.00 120.00 45.00 $5,547.04 45.00 $1,784.57 90.00 $2,527.88 90.00 $2,673.00 $12,532.49 $5,532.49 $7,000.00 

243030070 Charles & Gail Palmer 4229 E Saint Anne Ave 402 Griffin St S Phoenix AZ 85042 FREDERICKSON'S ADDN N 1/2 
LOT 1; BLK 17

85.00 128.00 42.50 $5,238.87 42.50 $1,685.43 85.00 $2,387.44 85.00 $2,524.50 $11,836.24 $4,836.24 $7,000.00 

243030080 Stanley & Joanne Sievert 2330 Quail Run Ave 406 Griffin St S Spirit Lake IA 51360 FREDERICKSON'S ADDN S 1/2 
LOT 1; BLK 17

85.00 0.00 85.00 $10,477.75 85.00 $3,370.86 85.00 $2,387.44 85.00 $2,524.50 $18,760.55 $4,760.55 $14,000.00 

243030100 Skylar James Prochaska 408 Griffin St S 408 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN N 1/2 
LOT 2; BLK 17

85.00 0.00 85.00 $10,477.75 85.00 $3,370.86 85.00 $2,387.44 85.00 $2,524.50 $18,760.55 $4,760.55 $14,000.00 

243030090 Suellen Carlblom PO Box 54 410 Griffin St S Lakefield MN 56150  FREDERICKSON'S ADDN S 
1/2 LOT 2; BLK 17

85.00 128.00 42.50 $5,238.87 42.50 $1,685.43 85.00 $2,387.44 85.00 $2,524.50 $11,836.24 $4,836.24 $7,000.00 

243030410 Duane F & Sheryl F Leopold 502 S Griffin St 502 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN N 
110' LOT 1; BLK 22

110.00 128.00 55.00 $6,779.72 55.00 $2,181.14 0.00 $0.00 110.00 $3,267.00 $12,227.86 $5,227.86 $7,000.00 

243030420 Joyce Baumann 504 S Griffin St 504 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN S 60' 
LOT 1 & N 15' LOT 2; BLK 22

75.00 0.00 75.00 $9,245.07 75.00 $2,974.28 0.00 $0.00 75.00 $2,227.50 $14,446.86 $446.86 $14,000.00 

243030430 Emily Olson 506 S Griffin St 506 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN 80' X 
128' IN LOT 2; BLK 22

80.00 0.00 80.00 $9,861.41 80.00 $3,172.57 0.00 $0.00 80.00 $2,376.00 $15,409.98 $1,409.98 $14,000.00 

243030440 Joel L & Kelsey A Hartzler 508 Griffin St S 508 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN S 75' 
LOT 2; BLK 22

75.00 128.00 37.50 $4,622.54 37.50 $1,487.14 0.00 $0.00 75.00 $2,227.50 $8,337.18 $1,337.18 $7,000.00 

245610730 DeWayne H & Donna K Hage Trust 1002 Milwaukee St 304 Mill Rd E Lakefield MN 56150 SOUTH LAKEFIELD LOTS 1 
THRU 3; BLK 7

158.00 132.00 63.50 $7,827.49 63.50 $2,518.23 127.00 $3,567.12 127.00 $3,771.90 $17,684.74 $10,684.74 $7,000.00 

245610740 Alexis Santiago-Rivera 109 S Griffin St 109 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOTS 4 
THRU 6; BLK 7

150.00 0.00 150.00 $18,490.14 150.00 $5,948.57 150.00 $4,213.13 150.00 $4,455.00 $33,106.85 $19,106.85 $14,000.00 

245610760 Matthew Flaby Michelle Flaby 111 S Griffin St 111 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 7; 
BLK 7

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 50.00 $1,404.38 50.00 $1,485.00 $11,035.62 $0.00 $11,035.62 

245610770 Kerry E Schmidt 113 Griffin St S 113 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 8, 9 & 
E 38' LOT 10; BLK 7

100.00 38.00 100.00 $12,326.76 100.00 $3,965.71 100.00 $2,808.76 100.00 $2,970.00 $22,071.23 $8,071.23 $14,000.00 

245610790 Lynn S Olson PO Box 421 117 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD W 120' 
LOT 10; BLK 7

50.00 120.00 25.00 $3,081.69 25.00 $991.43 50.00 $1,404.38 50.00 $1,485.00 $6,962.50 $0.00 $6,962.50 

245610190 Adam L Schirmer 201 S Griffin St 201 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD N 1/2 LOT 
11 & ALL LOT 12; BLK 2

75.00 120.00 37.50 $4,622.54 37.50 $1,487.14 195.00 $5,477.08 75.00 $2,227.50 $13,814.25 $6,814.25 $7,000.00 

245610180 Shane M & Cindy Torrence Paul J & Deborah 
Barthel

205 S Griffin St 205 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD N 1/2 LOT 
9; ALL LOT 10 & S 1/2 LOT 11; 
BLK 2

100.00 0.00 100.00 $12,326.76 100.00 $3,965.71 100.00 $2,808.76 100.00 $2,970.00 $22,071.23 $8,071.23 $14,000.00 

245610160 Jacob Stoll 213 S Griffin St 213 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOTS 7, 8 
& S 1/2 LOT 9; BLK 2

125.00 120.00 122.50 $15,100.28 122.50 $4,858.00 125.00 $3,510.95 245.00 $7,276.50 $30,745.73 $16,745.73 $14,000.00 

245611280 Roger & Alicia Cother 301 S Griffin St 301 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOTS 11 & 
12; BLK 13

100.00 120.00 110.00 $13,559.44 110.00 $4,362.28 100.00 $2,808.76 220.00 $6,534.00 $27,264.48 $13,264.48 $14,000.00 

245611270 Tony Darrell Bloome PO Box 523 305 Griffin St S Lakefield MN 56150  SOUTH LAKEFIELD LOT 10; 
BLK 13

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 50.00 $1,404.38 50.00 $1,485.00 $11,035.62 $0.00 $11,035.62 

245611260 Tony Darrell Bloome PO Box 523 307 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD N 1/2 LOT 
8 & ALL 9; BLK 13

75.00 0.00 75.00 $9,245.07 75.00 $2,974.28 75.00 $2,106.57 75.00 $2,227.50 $16,553.42 $2,553.42 $14,000.00 

245611250 Shawn & Jodi Petersen 309 Griffin St S 309 Griffin St S Lakefield MN 56150 SOUTH LAKEFIELD LOT 7 & S 
1/2 LOT 8; BLK 13

75.00 120.00 97.50 $12,018.59 97.50 $3,866.57 75.00 $2,106.57 195.00 $5,791.50 $23,783.23 $9,783.23 $14,000.00 

243030220 Jared A Oeltjenbruns 401 S Griffin St 401 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN NW 
80' X 78' LOT 4; BLK 18

80.00 78.00 79.00 $9,738.14 79.00 $3,132.91 80.00 $2,247.01 158.00 $4,692.60 $19,810.66 $5,810.66 $14,000.00 

243030140 Blue Heron Holdings LLC 47352 850th St 405 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN S 90' 
LOT 4; BLK 18

90.00 0.00 90.00 $11,094.09 90.00 $3,569.14 90.00 $2,527.88 90.00 $2,673.00 $19,864.11 $5,864.11 $14,000.00 

243030200 Roberg & Deborah Lemickson PO Box 891 407 Griffith St S Lakefield MN 56150 FREDERICKSON'S ADDN N 50' 
LOT 3; BLK 18

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 50.00 $1,404.38 50.00 $1,485.00 $11,035.62 $0.00 $11,035.62 

243030190 Drakley R Koch 409 S Griffin St 409 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN 70' X 
128' LOT 3; BLK 18

70.00 0.00 70.00 $8,628.73 70.00 $2,776.00 70.00 $1,966.13 70.00 $2,079.00 $15,449.86 $1,449.86 $14,000.00 

243030210 Joshua Droll 411 Griffin St S 411 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN S 50' 
LOT 3; BLK 18

50.00 128.00 25.00 $3,081.69 25.00 $991.43 50.00 $1,404.38 50.00 $1,485.00 $6,962.50 $0.00 $6,962.50 

243030400 Andrew Salzwedel 501 S Griffin St 501 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN N 
100' LOT 4; BLK 21

100.00 128.00 50.00 $6,163.38 50.00 $1,982.86 0.00 $0.00 100.00 $2,970.00 $11,116.24 $4,116.24 $7,000.00 

243030390 Edward & Jean Monson PO Box 1063 503 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN S 70' 
LOT 4; BLK 21

70.00 0.00 70.00 $8,628.73 70.00 $2,776.00 0.00 $0.00 70.00 $2,079.00 $13,483.73 $0.00 $13,483.73 

243030380 Edward & Jean Monson PO Box 1063 505 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN N 55' 
LOT 3; BLK 21

55.00 0.00 55.00 $6,779.72 55.00 $2,181.14 0.00 $0.00 55.00 $1,633.50 $10,594.36 $0.00 $10,594.36 

243030370 James & Joyce Aden 507 S Griffin St 507 Griffin St S Lakefield MN 56150 FREDERICKSON'S ADDN 
SOUTH 115 FT LOT 3; BLK 21

115.00 128.00 57.50 $7,087.89 57.50 $2,280.28 0.00 $0.00 115.00 $3,415.50 $12,783.67 $5,783.67 $7,000.00 

245610100 Rae Jean Koep 605 Ninth Ave S 202 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 1; 
BLK 2

50.00 120.00 25.00 $3,081.69 25.00 $991.43 120.00 $3,370.51 50.00 $1,485.00 $8,928.63 $1,928.63 $7,000.00 

245610120 Michael J & Pamela D Mutz 204 Snure St 204 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOTS 2 & 
3 BLK 2

100.00 0.00 100.00 $12,326.76 100.00 $3,965.71 0.00 $0.00 100.00 $2,970.00 $19,262.47 $5,262.47 $14,000.00 

245610140 John C Schulz Dannielle Rubis 208 Snure St 208 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 4 & N 
1/2 LOT 5; BLK 2

75.00 0.00 75.00 $9,245.07 75.00 $2,974.28 0.00 $0.00 75.00 $2,227.50 $14,446.86 $446.86 $14,000.00 

245610150 Luke Rossow 210 Snure St 210 Snure St Lakefield MN 56150 SOUTH LAKEFIELD S 1/2 LOT 
5 & ALL LOT 6; BLK 2

75.00 120.00 97.50 $12,018.59 97.50 $3,866.57 0.00 $0.00 195.00 $5,791.50 $21,676.66 $7,676.66 $14,000.00 
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ASSESSMENT ROLL
2026 STREET AND UTILITY IMPROVEMENT PROJECT
LAKEFIELD, MINNESOTA

DRAFT

Parcel No. First Name Last Name AddlName Address 1 Property Address City State Zip Code Legal
Front Lot 
Footage

Side Lot 
Footage

Street 
Reconstruction 

Unit (L.F.)

Street 
Reconstruction 

Assess. $
Storm Sewer 

Unit (L.F.)
Storm Sewer 

Assess. $ Sidewalk (L.F.) Sidewalk $

Curb & 
GutterUnit 

(L.F.)
Curb & Gutter 

Assess. $

Total 
Assessment 

Amount
Assessment 
Reduction

Total 
Assessment 

Amount With $ 
Limit

245611190 Chad R & Jamie Jasnnen 302 Snure St 302 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOTS 1 
THRU 3; BLK 13

150.00 120.00 135.00 $16,641.13 135.00 $5,353.71 0.00 $0.00 270.00 $8,019.00 $30,013.84 $16,013.84 $14,000.00 

245611210 Russell Kuhnau 308 Snure St 308 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 4 & N 
1/2 LOT 5; BLK 13

75.00 0.00 75.00 $9,245.07 75.00 $2,974.28 0.00 $0.00 75.00 $2,227.50 $14,446.86 $446.86 $14,000.00 

245611230 Cody Andrew Eagan 310 Snure St 310 Snure St Lakefield MN 56150 SOUTH LAKEFIELD S 1/2 LOT 
5 & ALL LOT 6; BLK 13

75.00 120.00 97.50 $12,018.59 97.50 $3,866.57 0.00 $0.00 195.00 $5,791.50 $21,676.66 $7,676.66 $14,000.00 

243030150 Tyler Schwarting 402 Snure St 402 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN N 
100' LOT 1; BLK 18

100.00 128.00 114.00 $14,052.51 114.00 $4,520.91 0.00 $0.00 228.00 $6,771.60 $25,345.02 $11,345.02 $14,000.00 

243030160 Chris Marfechuk PO Box 96 404 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN S 70' 
LOT 1 & N 10' LOT 2; BLK 18

80.00 0.00 80.00 $9,861.41 80.00 $3,172.57 0.00 $0.00 80.00 $2,376.00 $15,409.98 $1,409.98 $14,000.00 

243030170 Heather Carson 406 Snure St 406 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN N 77' 
EX N 10' LOT 2; BLK 18

67.00 0.00 67.00 $8,258.93 67.00 $2,657.03 0.00 $0.00 67.00 $1,989.90 $12,905.86 $0.00 $12,905.86 

243030180 Karen M Schultz 408 Snure St 408 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN S 93' 
LOT 2; BLK 18

93.00 128.00 46.50 $5,731.94 46.50 $1,844.06 0.00 $0.00 93.00 $2,762.10 $10,338.10 $3,338.10 $7,000.00 

245610060 Terran & Kate Gentry PO Box 292 201 Snure St Lakefield MN 56150 SOUTH LAKEFIELD PT LOT 11 
& ALL LOT 12; BLK 1

75.00 120.00 37.50 $4,622.54 37.50 $1,487.14 195.00 $5,477.08 75.00 $2,227.50 $13,814.25 $6,814.25 $7,000.00 

245610070 Jay Grein 203 Snure St 203 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 10 & 
S 1/2 LOT 11; BLK 1

75.00 0.00 75.00 $9,245.07 75.00 $2,974.28 75.00 $2,106.57 75.00 $2,227.50 $16,553.42 $2,553.42 $14,000.00 

245610080 Chad Newell Amber Russenberger 205 Snure St 205 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 9; 
BLK 1

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 50.00 $1,404.38 50.00 $1,485.00 $11,035.62 $0.00 $11,035.62 

245610090 Bailee Tolan 207 Snure St 207 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 8; 
BLK 1

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 50.00 $1,404.38 50.00 $1,485.00 $11,035.62 $0.00 $11,035.62 

245610050 Daniel D Vancura 36387 820th St 209 Snure St Okabena MN 56161 SOUTH LAKEFIELD LOT 7; 
BLK 1

50.00 120.00 85.00 $10,477.75 85.00 $3,370.86 50.00 $1,404.38 170.00 $5,049.00 $20,301.98 $6,301.98 $14,000.00 

245611170 Shane M Meier PO Box 1004 301 Snure St Lakefield MN 56150 SOUTH LAKEFIELD LOT 10 EX 
S 25'; ALL LOTS 11 & 12; BLK 
12

125.00 120.00 122.50 $15,100.28 122.50 $4,858.00 125.00 $3,510.95 245.00 $7,276.50 $30,745.73 $16,745.73 $14,000.00 

245611160 Mary Hage 309 Snure St 309 Snure St Lakefield MN 56150 SOUTH LAKEFIELD N 1/2 LOT 
8, ALL LOT 9, S 25' LOT 10; 
BLK 12

100.00 0.00 100.00 $12,326.76 100.00 $3,965.71 100.00 $2,808.76 100.00 $2,970.00 $22,071.23 $8,071.23 $14,000.00 

245611150 Jessica L Morgenson 1113 Campbell Ave NW 313 Snure St Willmar MN 56201 SOUTH LAKEFIELD LOT 7 & S 
1/2 LOT 8; BLK 12

75.00 120.00 97.50 $12,018.59 97.50 $3,866.57 75.00 $2,106.57 195.00 $5,791.50 $23,783.23 $9,783.23 $14,000.00 

243030300 Mark R Kunerth Michael L & Kay Dewall 
Trust

402 5th Ave S 402 5th Ave S Lakefield MN 56150 FREDERICKSON'S ADDN N 1/2 
LOT 4; BLK 19

128.00 85.00 106.50 $13,128.00 106.50 $4,223.48 0.00 $0.00 213.00 $6,326.10 $23,677.58 $9,677.58 $14,000.00 

243030290 Reid Chaplin 405 Snure St 405 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN S 1/2 
LOT 4; BLK 19

85.00 0.00 85.00 $10,477.75 85.00 $3,370.86 0.00 $0.00 85.00 $2,524.50 $16,373.10 $2,373.10 $14,000.00 

243030270 Tanner J & Jessica S McClain 407 Snure St 407 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN N 80' 
LOT 3; BLK 19

80.00 0.00 80.00 $9,861.41 80.00 $3,172.57 0.00 $0.00 80.00 $2,376.00 $15,409.98 $1,409.98 $14,000.00 

243030280 Ralph E Wehmeyer 409 Snure St 409 Snure St Lakefield MN 56150 FREDERICKSON'S ADDN S 90' 
LOT 3; BLK 19

90.00 128.00 45.00 $5,547.04 45.00 $1,784.57 0.00 $0.00 90.00 $2,673.00 $10,004.61 $3,004.61 $7,000.00 

245610010 Gene & Leslie Oeltjenbruns 80719 480th Ave 202 Belmont St Lakefield MN 56150 SOUTH LAKEFIELD LOTS 1 & 
2; BLK 1

100.00 120.00 0.00 $0.00 0.00 $0.00 220.00 $6,179.26 0.00 $0.00 $6,179.26 $4,679.26 $1,500.00 

245610030 Lakefield City PO Box 900 Int 3rd & Belmont Lakefield MN 56150 SOUTH LAKEFIELD LOTS 3 
THRU 6; BLK 1

200.00 120.00 60.00 $7,396.06 60.00 $2,379.43 100.00 $2,808.76 115.00 $3,415.50 $15,999.74 $8,999.74 $7,000.00 

245611110 Donna M Johanek 302 Belmont St 302 Belmont St Lakefield MN 56150 SOUTH LAKEFIELD LOT 1; 
BLK 12

50.00 120.00 60.00 $7,396.06 60.00 $2,379.43 0.00 $0.00 115.00 $3,415.50 $13,190.98 $6,190.98 $7,000.00 

245611140 Danielle M Osgerby c/o Danielle M Pavelko 308 Belmont St 308 Belmont St Lakefield MN 56150 SOUTH LAKEFIELD S 24' LOT 
4 & ALL LOTS 5 & 6; BLK 12

124.00 120.00 59.00 $7,272.79 59.00 $2,339.77 0.00 $0.00 109.00 $3,237.30 $12,849.86 $5,849.86 $7,000.00 

243030230 Marcus L Post 304 5th Ave S 304 5th Ave S Lakefield MN 56150 FREDERICKSON'S ADDN E 50' 
OF N 80' LOT 4; BLK 18

50.00 0.00 50.00 $6,163.38 50.00 $1,982.86 0.00 $0.00 50.00 $1,485.00 $9,631.24 $0.00 $9,631.24 

243030240 Sadvin Osiel Divas Alcantara Rosa Amabilia Arias DE 
Divas

402 Belmont St 402 Belmont St Lakefield MN 56150 FREDERICKSON'S ADDN 128' 
X 85' IN NE COR LOT 1; BLK 19

85.00 128.00 63.00 $7,765.86 63.00 $2,498.40 0.00 $0.00 117.00 $3,474.90 $13,739.16 $6,739.16 $7,000.00 

245610970 Christine H Lang PO Box 425 502 1st Ave S Lakefield MN 56150 SOUTH LAKEFIELD N 50' LOTS 
1 & 2; BLK 9

165.00 50.00 0.00 $0.00 0.00 $0.00 165.00 $4,634.45 0.00 $0.00 $4,634.45 $3,134.45 $1,500.00 

245610990 David Hertz 1102 White St 510 1st Ave S Jackson MN 56143 SOUTH LAKEFIELD LOTS 3 
THRU 5; BLK 9 & VACATED 
ALLEY BTWN BELMONT ST & 
SUMMER LANE

198.00 152.00 0.00 $0.00 0.00 $0.00 198.00 $5,561.34 0.00 $0.00 $5,561.34 $4,061.34 $1,500.00 

TOTALS 6,480.00 4,667.00 4,972.50 $612,948.23 4,972.50 $197,195.03 3,997.00 $112,266.00 7,313.00 $217,196.10 $1,139,605.35 $362,056.28 $777,549.08 

Corner lot; abuts street.
Corner lot; both sides abut project.
Multi sided lot
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CITY COUNCIL MINUTES 

May 18, 2026, ~ 7:00 PM 
 
 

Council Present: Stephen A. Condon, Andrea Monson, Jeff Paplow, Heather Hussong-Reasoner and Brent Pavelko  
Council Absent:   
Others Present: Holly Rademacher – City Clerk, Brent Kavitz-SEH, Dorene Poppe- Lions Club, Justin Lessman- Media 
online, Derek && Trica Schulz- online, Carol Schulz- online, and Resident of Lakefield- online. 
 
CALL THE MEETING TO ORDER – The meeting was called to order at 7:00 pm by Mayor Condon. 
 
PLEDGE OF ALLEGIANCE 
 
AGENDA CHANGES/APPROVE AGENDA- A motion to approve the agenda made by Hussong- Reasoner/Monson, 
all in favor, motion carried.   
 
APPROVAL OF MINUTES- A motion to approve minutes from May 4th, 2026, as presented, made by 
Paplow/Pavelko, all in favor, motion carried.  
 
APPROVAL OF FINANCIAL REPORT – Rademacher stated Kruger is adjusting to the program and working on 
fixing the kinks in the reports. Kruger provided YTD financials via email with no concerns or questions noted.  A motion 
to approve financial statements as presented made by Hussong-Reasoner/Paplow all in favor, motion carried. 
 
DEPARTMENT REPORTS – Department Reports were presented, and no additional questions or concerns were noted.     
 
SCHEDULED/UNSCHEDULED GUESTS (limit 5 minutes each) – 
   
AGENDA ITEMS:  

1. Amend Resolution 26-13- Rademacher stated when she was reviewing resolution 26-13 call for public 
hearing for 2026 street project assessments it was stated in on the May 4th meeting under paragraph 3 the first 
of the installments to be payable on or before the first Monday in January 2027, which needs to state 2028 for 
year. Rademacher recommends amending the resolution with the year change in paragraph 3 to state, the first 
of the installments to be payable on or before the first Monday in January 2028. A motion to approve 
amending Resolution 26-13 paragraph 3 to state, the first of the installments to be payable on or before the 
first Monday in January, 2028 made by Hussong-Reasoner/Paplow, voice vote, all yes, motion carried.  

2. Resolution 26-16 2026 Street and Utility Improvement Project accepting Bid- Resolution 26-16 states 
advertisement for bids for the construction of the 2026 Street and Utility Improvement Project, bids were 
received, opened and tabulated according to law, and the following bids were received complying with the 
advertisement. It appears M.R. Paving and Excavating, Inc. of New Ulm, Minnesota, is the lowest responsible 
bidder with a total of $4,112,366.06. Authorized and directed to enter into a contract with M.R. Paving and 
Excavating, Inc. of New Ulm, Minnesota, in the name of the City of Lakefield, Minnesota, for the 
construction of the 2026 Street and Utility Improvement Project (Base Bid and Alternate 1), according to the 
plans and specification therefore approved by the city council and on file in the office. Pavelko asked about 
the difference with the alternate options. Kavitz explained alternate 1 is to remove and replace the 10” water 
line as alternate 2 is to leave the 10” water main and work around. Kavitz concern with alternate 2 is the 
unknown of water services that connect to the line, the more services connected meaning the more saddles 
that will need to be placed which could cause weak spots in the main. A motion to approve Resolution 26-16 
2026 Street and Utility Improvement Project accepting Bid as presented made by Pavelko/Hussong-
Reasoner, voice vote, all yes, motion carried.  

3. Review and approval of a Geotechnical Services Proposal- SEH along with council reviewed the bids of 
Geotechnical Services Proposal. Two proposals were received. Geotek Engineering and Testing Services Inc. 
submitted a proposal in the amount of $41,925 to $53,175. Chosen Valley Testing Inc. submitted a proposal 
in the amount of $170,323. Both firms were provided with the same RFP. Upon review, the primary reason 
for the significant cost difference appears to be the approach to concrete testing. Chosen Valley Testing is 



proposing approximately 166 site visits for concrete testing, compared to approximately 30 to 40 visits 
anticipated by Geotek Engineering and Testing Services. The concrete testing portion of the Chosen Valley 
proposal alone totals $118,638. Given this information and the overall proposals received, SEH recommend 
awarding the geotechnical services to Geotechnical Engineering and Testing Services Inc. Pavelko asked 
Kavitz if he sees any issues that may arise or differences going with the low bidder. Kavitz started he has not 
worked with Geotek on a project, but other SEH associates have and no comments or concerns were made. A 
motion to approve Geotek Engineering and Testing Services Inc. in the amount not to exceed $53,175 made 
by Monson/Paplow all in favor, motion carried. 

4. JCC Special Event Permit- Pleasantview Elementary submitted a special event permit with map for a fun 
water run on May 26th or 28th. The fun run with staff members spread around the route throwing water 
ballons and spraying the kids with water. This event was chosen by the Husky Pride Council and is a reward 
the students have earned for showing husky pride throughout the school year. The route would be using the 
walking path, Milwaukee and Menage, they have requested, if possible, for police presence.  Rademacher 
stated that the school did this event last year and were very respectable and picked up all pieces of ballons and 
trash. A motion to approve Pleasantview Elementary School special event permit made by Hussong-
Reasoner/Monson all yes, motion carried. 

5. Summerfest Special event Permit- SummerFest Committee has submitted the special event permit from 
June 15th to the 21st. There are many activities and happenings in the week and fun for all ages. The 
complete schedule is provided and additions to the schedule can be added by contacting Heather! Reasoner 
explained there many new and exciting events coming, she stated hot dog night will be Thursday and will be 
at the north city park shelter. Food trucks will be on Douglas Street all day Saturday. Thank you to all the 
volunteers who make the celebration happen! A motion to approve SummerFest special events permit as 
listed for June 15th through the 21st made by Paplow/Pavelko all yes with Hussong-reasoner- abstain, motion 
carried. 

6. Lions BINGO Application- Lakefield Lions submitted application to have BINGO at the north city park 
shelter on June 17th of Summerfest week and Relay for Life night. A motion to approve the permit for June 
17th to the Lakefield Lions for BINGO in the park made by Hussong-Reasoner/Monson all yes, motion 
carried.  

7. Peddlers License for Summer School Treats- Corey Hanson with Summer School Treats is requesting a 
peddler’s license from May to December 31st, 2026, for the business of ice cream treats. The mayor and 
council are excited for the ice cream truck to be seen around town! A motion to approve Summer School 
Treats peddlers license made by Monson/Hussong-Reasoner all yes, motion carried.   

8. Schwickert’s Estimate for main ball valve- Schwickert’s provided an estimate for replacement of main ball 
valve the aquatic center in the amount of $1,500. This recommendation was made during a recent backflow 
test and can be referred to in ST51013338. The main ball valve is leaking. This does not affect the ability to 
fill the pool. A motion to approve Schwickert’s estimate in the amount of $1,500 to replace main ball valve 
made by Hussong-Reasoner/Monson, all in favor, motion carried.  

 
OLD BUSINESS 
 
INFORMATIONAL ITEMS 

1. Other Board and Committee Reports  
a. EDA Update – 

i. Next meeting June 12th at 12:00 pm 
b. LPU Update  

i. Next meeting on May 19th at 4:00 pm 
c. Park Update –  

i. Next meeting on June 8th at 4:30 pm at the Aquatic Center  
d. Planning & Zoning Update -   

i. Next meeting on June 26th 4:30 pm  
 
ANNOUNCEMENTS 

1. City Hall will be CLOSED Monday May 25th, 2026, to observe Memorial Day! 
2. Next Council Meeting, Monday, June 8, 2026, at 7:00 p.m. in City Hall 

 
ADJOURNMENT- Motion to adjourn made by Paplow/Monson to adjourn at 7:21 p.m., all in favor, motion carried. 



 
 
Respectfully submitted: Holly Rademacher 
 
 
Attest: 
 
______________________________    
Holly Rademacher- City Clerk 
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                                                                                             OPEN AND PAID                                                                                              

Invoice
GL Number Vendor Name Description Amount 

Fund: 101 GENERAL FUND
Department: 00000 
101-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 2,734.73
101-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 1,674.69
101-00000-21703 MINNESOTA REVENUE Payroll Remittance 1,292.57
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 994.04
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 994.04
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 422.71
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 422.71
101-00000-21703 MINNESOTA REVENUE Payroll Remittance 942.90
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 949.81
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 949.81
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 312.68
101-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 312.68
101-00000-21704 P.E.R.A. Payroll Remittance 937.42
101-00000-21704 P.E.R.A. Payroll Remittance 1,609.66
101-00000-21704 P.E.R.A. Payroll Remittance 2,414.49
101-00000-21704 P.E.R.A. Payroll Remittance 937.42
101-00000-21704 P.E.R.A. Payroll Remittance 144.21
101-00000-21704 P.E.R.A. Payroll Remittance 936.66
101-00000-21704 P.E.R.A. Payroll Remittance 761.89
101-00000-21704 P.E.R.A. Payroll Remittance 1,142.84
101-00000-21704 P.E.R.A. Payroll Remittance 936.66
101-00000-21704 P.E.R.A. Payroll Remittance 144.10
101-00000-21705 MN Paid Leave Payroll Remittance 131.75
101-00000-21705 MN Paid Leave Payroll Remittance 131.75
101-00000-21705 MN Paid Leave Payroll Remittance 98.43
101-00000-21705 MN Paid Leave Payroll Remittance 98.43
101-00000-21706 WEX BANK Payroll Remittance 378.38
101-00000-21706 WEX BANK Payroll Remittance 352.98
101-00000-21711 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 4.90
101-00000-21711 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 4.90
101-00000-21711 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 4.90
101-00000-21715 VOYA INSTITUTIONAL TRUST CO Payroll Remittance 50.00
101-00000-21715 VOYA INSTITUTIONAL TRUST CO Payroll Remittance 50.00
101-00000-21717 MINNESOTA CHILD SUPPORT Payroll Remittance 22.45
101-00000-21717 MINNESOTA CHILD SUPPORT Payroll Remittance 22.45

23,320.04

101-41000-00210 Maynard's of Lakefield WATER REFILL 1.96
101-41000-00210 CARDMEMBER SERVICE STAMPED ENVELOPES 917.85
101-41000-00210 CARDMEMBER SERVICE WETJET MOP PAD REFILLS 28.49
101-41000-00309 CARDMEMBER SERVICE FORMS 6.04
101-41000-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 6,341.60
101-41000-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 340.35
101-41000-00380 Minnesota Energy Resources UTILITIES 395.77

  Total Department 00000 

Department: 41000 General Government



101-41000-00380 Minnesota Energy Resources UTILITIES 94.59

8,126.65

101-41400-00134 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 7.20
101-41400-00134 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 7.20
101-41400-00134 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 7.20

21.60

101-41500-00134 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 3.60
101-41500-00134 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 3.60
101-41500-00134 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 3.60

10.80

101-42110-00134 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 10.80
101-42110-00134 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 10.80
101-42110-00134 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 10.80
101-42110-00200 Maynard's of Lakefield DISPOSABLE PLATES & SILVERWARE 18.98
101-42110-00200 CARDMEMBER SERVICE OFFICE SUPPLIES 427.20
101-42110-00200 CARDMEMBER SERVICE PLANNER REFILLS 20.14
101-42110-00200 CARDMEMBER SERVICE WIRELESS KEYBOARD AND MOUSE 49.49
101-42110-00210 CARDMEMBER SERVICE BIKE RODEO SIGNS 244.24
101-42110-00210 CARDMEMBER SERVICE DELINEATOR POST WITH BASE 496.50
101-42110-00210 CARDMEMBER SERVICE POSTERS FOR PD EVENT 125.00
101-42110-00309 CARDMEMBER SERVICE MICROSOFT 1.77
101-42110-00322 CARDMEMBER SERVICE POSTAGE 16.45
101-42110-00330 COOPERATIVE ENERGY COOP VEHICLE EXPENSES 416.07
101-42110-00331 CARDMEMBER SERVICE HOLIDAY INN 87.03
101-42110-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 3,620.20
101-42110-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 34.74
101-42110-00430 CARDMEMBER SERVICE PLAQUE FOR STENDER 72.00
101-42110-00433 CARDMEMBER SERVICE PD MAILCHIP SUBSCRIPTION 20.00

5,682.21

101-42280-00330 COOPERATIVE ENERGY COOP VEHICLE EXPENSES 343.19
101-42280-00330 CARDMEMBER SERVICE TOW MIRRORS FOR RESCUE 2 201.83
101-42280-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 2,996.80

3,541.82

101-42300-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 4,348.74
101-42300-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 752.39
101-42300-00380 Minnesota Energy Resources UTILITIES 427.18
101-42300-00380 Minnesota Energy Resources UTILITIES 243.93
101-42300-00445 SCHAAP SANITATION TRASH SERVICE 37.12

5,809.36

101-43100-00134 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 10.80
101-43100-00134 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 10.80

  Total Department 42300 Fire/Ambulance Bldg

Department: 43100 Street Department

  Total Department 41500 Financial Manager

Department: 42110 Police Department

  Total Department 42110 Police Department

Department: 42280 Fire Department

  Total Department 42280 Fire Department

Department: 42300 Fire/Ambulance Bldg

  Total Department 41000 General Government

Department: 41400 City Clerk

  Total Department 41400 City Clerk

Department: 41500 Financial Manager



101-43100-00134 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 10.80
101-43100-00210 Maynard's of Lakefield BOTTLED WATER 33.97
101-43100-00210 Maynard's of Lakefield BOTTLED WATER 10.47
101-43100-00210 Maynard's of Lakefield CLEANING SUPPLIES 21.96
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 37.76
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 18.88
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 18.88
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 37.76
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 18.88
101-43100-00224 Maynard's of Lakefield PROPANE FOR CRACK SEALER 37.76
101-43100-00225 LAKEFIELD PUBLIC UTILITIES STREET LIGHT & ELECT MAIN 431.68
101-43100-00225 LAKEFIELD PUBLIC UTILITIES STREET LIGHT & ELECT MAIN 287.71
101-43100-00330 COOPERATIVE ENERGY COOP VEHICLE EXPENSES 1,989.73
101-43100-00330 CARDMEMBER SERVICE STROBE BEACON LIGHTS 22.99
101-43100-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 8,623.38
101-43100-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 176.22
101-43100-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 280.53
101-43100-00380 Minnesota Energy Resources UTILITIES 306.00
101-43100-00445 SCHAAP SANITATION TRASH SERVICE 9.45

12,396.41

101-45124-00210 CARDMEMBER SERVICE POOL SIGNS 963.69
101-45124-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 8,040.29
101-45124-00380 Minnesota Energy Resources UTILITIES 21.58
101-45124-00380 Minnesota Energy Resources UTILITIES 21.58
101-45124-00380 Minnesota Energy Resources UTILITIES 186.71

9,233.85

101-45150-00210 CARDMEMBER SERVICE FURNITURE SPRAY 14.77
101-45150-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 1,473.37
101-45150-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 294.54
101-45150-00380 Minnesota Energy Resources UTILITIES 127.91
101-45150-00380 Minnesota Energy Resources UTILITIES 75.71
101-45150-00445 SCHAAP SANITATION TRASH SERVICE 94.62

2,080.92

101-45200-00210 CARDMEMBER SERVICE FLAGS AND POLES 607.88
101-45200-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 7,041.36
101-45200-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 186.97

7,836.21

Department: 45500 Library
101-45500-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 2,512.36
101-45500-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 188.99
101-45500-00380 Minnesota Energy Resources UTILITIES 129.82
101-45500-00380 Minnesota Energy Resources UTILITIES 91.66
101-45500-00445 SCHAAP SANITATION TRASH SERVICE 13.63

2,936.46

80,996.33

  Total Department 45150 Multi-Purpose Building

Department: 45200 Parks Department

  Total Department 45200 Parks Department

  Total Department 45500 Library

Total Fund 101 GENERAL FUND

  Total Department 43100 Street Department

Department: 45124 Swimming Pools

  Total Department 45124 Swimming Pools

Department: 45150 Multi-Purpose Building



Fund: 251 EDA
Department: 00000 
251-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 25.35
251-00000-21703 MINNESOTA REVENUE Payroll Remittance 9.45
251-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 40.07
251-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 40.07
251-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 9.36
251-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 9.36
251-00000-21704 P.E.R.A. Payroll Remittance 13.65
251-00000-21704 P.E.R.A. Payroll Remittance 13.65
251-00000-21704 P.E.R.A. Payroll Remittance 2.10
251-00000-21705 MN Paid Leave Payroll Remittance 2.92
251-00000-21705 MN Paid Leave Payroll Remittance 2.92
251-00000-21706 WEX BANK Payroll Remittance 9.78

  Total Department 00000 178.68

Total Fund 251 EDA 178.68

378-48600-00601 USDA LOAN S2024A & S2024B GO BONDS 34,130.53
378-48600-00611 USDA LOAN S2024A & S2024B GO BONDS 43,345.55

77,476.08

77,476.08

Fund: 379 2024B GO Bond

379-48600-00601 USDA LOAN S2024A & S2024B GO BONDS 6,153.73
379-48600-00611 USDA LOAN S2024A & S2024B GO BONDS 3,833.98

9,987.71

9,987.71

Fund: 602 SEWER FUND
Department: 00000 
602-00000-20200 JARED TIREVOLD UB refund for account: 01-00000424-00-9 53.97
602-00000-20200 JARED TIREVOLD UB refund for account: 01-00000424-00-9 25.81
602-00000-23131 USDA LOAN S2024A & S2024B GO BONDS 59,001.73
602-00000-23131 USDA LOAN S2024A & S2024B GO BONDS 14,548.33

  Total Department 00000 73,629.84

602-49450-00210 CARDMEMBER SERVICE STAMPED ENVELOPES 305.95
602-49450-00322 US POSTAL SERVICE APRIL BILLS 180.96
602-49450-00322 US POSTAL SERVICE MAY BILLS 180.75
602-49450-00330 COOPERATIVE ENERGY COOP VEHICLE EXPENSES 200.74
602-49450-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 12,078.59
602-49450-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 37.11
602-49450-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 2,158.22
602-49450-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 55.01
602-49450-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 30.10
602-49450-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 32.30

Department: 49450 Sewer Fund

Department: 48600 2024 GO Bond

  Total Department 48600 2024 GO Bond

Total Fund 378 2024A GO Bond

  Total Department 48600 2024 GO Bond

Total Fund 379 2024B GO Bond

Fund: 378 2024A GO Bond



602-49450-00380 Minnesota Energy Resources UTILITIES 276.74
602-49450-00380 Minnesota Energy Resources UTILITIES 87.54
602-49450-00445 SCHAAP SANITATION TRASH SERVICE 108.34
602-49450-00611 USDA LOAN S2024A & S2024B GO BONDS 74,931.81
602-49450-00611 USDA LOAN S2024A & S2024B GO BONDS 9,064.09

99,728.25

Total Fund 602 SEWER FUND 173,358.09

Department: 00000 
609-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 220.76
609-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 224.85
609-00000-21703 MINNESOTA REVENUE Payroll Remittance 134.44
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 242.70
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 242.70
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 56.82
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 56.82
609-00000-21703 MINNESOTA REVENUE Payroll Remittance 116.35
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 221.58
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 221.58
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 51.84
609-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 51.84
609-00000-21704 P.E.R.A. Payroll Remittance 247.36
609-00000-21704 P.E.R.A. Payroll Remittance 247.36
609-00000-21704 P.E.R.A. Payroll Remittance 38.05
609-00000-21704 P.E.R.A. Payroll Remittance 223.36
609-00000-21704 P.E.R.A. Payroll Remittance 223.36
609-00000-21704 P.E.R.A. Payroll Remittance 34.36
609-00000-21705 MN Paid Leave Payroll Remittance 17.84
609-00000-21705 MN Paid Leave Payroll Remittance 17.84
609-00000-21705 MN Paid Leave Payroll Remittance 16.34
609-00000-21705 MN Paid Leave Payroll Remittance 16.34
609-00000-21706 WEX BANK Payroll Remittance 100.00
609-00000-21706 WEX BANK Payroll Remittance 100.00
609-00000-21715 VOYA INSTITUTIONAL TRUST CO Payroll Remittance 30.00
609-00000-21715 VOYA INSTITUTIONAL TRUST CO Payroll Remittance 30.00

  Total Department 00000 3,184.49

609-49750-00134 MINNESOTA LIFE INS CO APRIL LIFE INSURANCE 3.60
609-49750-00134 MINNESOTA LIFE INS CO MAY LIFE INSURANCE 3.60
609-49750-00134 MINNESOTA LIFE INS CO JUNE LIFE INSURANCE 3.60
609-49750-00200 CARDMEMBER SERVICE OFFICE SUPPLIES 20.37
609-49750-00200 CARDMEMBER SERVICE TONER 21.00
609-49750-00253 Maynard's of Lakefield POP- LIQUOR STORE 119.80
609-49750-00253 Maynard's of Lakefield POP- LIQUOR STORE (17.22)
609-49750-00253 Maynard's of Lakefield POP 112.82
609-49750-00253 Maynard's of Lakefield POP 160.73
609-49750-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 1,774.87
609-49750-00380 LAKEFIELD PUBLIC UTILITIES UTILITIES 482.15
609-49750-00380 Minnesota Energy Resources UTILITIES 161.78
609-49750-00380 Minnesota Energy Resources UTILITIES 57.81

Fund: 609 MUNICIPAL LIQUOR FUND

Department: 49750 Liquor Store Fund

  Total Department 49450 Sewer Fund



609-49750-00445 SCHAAP SANITATION TRASH SERVICE 11.85

2,916.76

6,101.25

Department: 00000 
655-00000-21701 INTERNAL REVENUE SERVICE Payroll Remittance 177.67
655-00000-21703 MINNESOTA REVENUE Payroll Remittance 128.27
655-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 0.93
655-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 0.93
655-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 90.65
655-00000-21703 INTERNAL REVENUE SERVICE Payroll Remittance 90.65
655-00000-21704 P.E.R.A. Payroll Remittance 386.80
655-00000-21704 P.E.R.A. Payroll Remittance 386.80
655-00000-21705 MN Paid Leave Payroll Remittance 27.52
655-00000-21705 MN Paid Leave Payroll Remittance 27.52

  Total Department 00000 1,317.74

655-49900-00200 CARDMEMBER SERVICE TABLET CASE 33.59
655-49900-00208 CARDMEMBER SERVICE CPR COURSE 125.59
655-49900-00210 CARDMEMBER SERVICE CHEWABLE TABLET 5.98
655-49900-00330 COOPERATIVE ENERGY COOP VEHICLE EXPENSES 313.35
655-49900-00360 LEAGUE OF MN CITIES INS TRUST PROPERTY/CASUALTY COVERAGE PREMIUM 2,392.18

2,870.69

Total Fund 655 AMBULANCE FUND 4,188.43

--- TOTALS BY FUND ---
101 GENERAL FUND 80,996.33
251 EDA 178.68
378 2024A GO Bond 77,476.08
379 2024B GO Bond 9,987.71
602 SEWER FUND 173,358.09
609 MUNICIPAL LIQUOR FUND 6,101.25
655 AMBULANCE FUND 4,188.43

Total For All Funds: 352,286.57

  Total Department 49900 Ambulance Fund

  Total Department 49750 Liquor Store Fund

Total Fund 609 MUNICIPAL LIQUOR FUND

Fund: 655 AMBULANCE FUND

Department: 49900 Ambulance Fund















RESOLUTION NO. 26-17 
RESOLUTION ADOPTING ASSESSMENT 

 
WHEREAS, pursuant to proper notice duly given as required by law, the council has met and heard and 
passed upon all objections to the proposed assessment for the 2026 Street and Utility Improvement 
Project on the following streets: 
 

• Snure Street from 1st Avenue South to 7th Avenue South (full reconstruction) 
• Griffin Street from Mill Road to 8th Avenue South (full reconstruction) 
• 5th Avenue S from Griffin Street to Belmont Street (full reconstruction) 
• 3rd Avenue S from Griffin Street to Belmont Street (full reconstruction) 
• 1st Avenue S from Griffin Street to Summer Lane (sidewalk) 

 
by construction of sanitary sewer, sanitary sewer services, water main, water services, storm sewer, 
concrete curb and gutter, sidewalk, aggregate base, bituminous surfacing, turf restoration, and 
miscellaneous items required to properly complete the improvements, and has amended such proposed 
assessment as it deems just. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF LAKEFIELD, MINNESOTA: 

1. Such proposed assessment, as amended, a copy of which is attached hereto and made a 
part hereof, is hereby accepted and shall constitute the special assessment against the lands 
named therein, and each tract of land therein included is hereby found to be benefited by the 
improvement in the amount of the assessment levied against it. 

2. Such assessment shall be payable in equal annual installments, including principal and 
interest, extending over a period of 20 years, the first of the installments to be payable on or 
before the first Monday in January, 2028, and shall bear interest at a rate not to exceed 5.00 
percent per annum from the date of the adoption of the assessment resolution. To the first 
installment shall be added interest on the entire assessment from the date of this resolution 
until December 31, 2027. To each subsequent installment when due shall be added interest 
for one year on all unpaid installments. 

3. The owner of any property assessed may pay all or a portion of the assessment to the City 
Clerk at any time before the assessment is certified to the County Auditor Treasurer. No 
interest will be charged on amounts paid before certification. In addition, if the entire 
assessment is paid in full by October 31, 2027, no interest will be charged on the 
assessment. The property owner may, at any time thereafter, pay to the County Auditor-
Treasurer the entire amount of the assessment remaining unpaid, with interest accrued to 
December 31 of the year in which such payment is made. Such payment must be made 
before November 15 or interest will be charged through December 31 of the succeeding year. 

4. The City Clerk shall forthwith transmit a certified duplicate of this assessment to the county 
auditor-treasurer to be extended on the property tax lists of the county. Such assessment 
shall be collected and paid over in the same manner as other municipal taxes. 

 
Adopted by the council this 8th day of June, 2026. 
 
 
 
            
Stephen a Condon- Mayor   Holly Rademacher- City Clerk 
 
 
 
X:\KO\L\LAKEF\188778\5-final-dsgn\Assessments\Assessment Hearing\Resolution Adopting Assessment_Draft.docx 
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POLICY 
 
The Lakefield Police Department recognizes domestic abuse as a serious problem in 
society. This agency aims to protect victims of domestic abuse by ensuring its peace 
officers understand domestic abuse statutes and approach domestic abuse situations with 
sensitivity and understanding. Peace officers will utilize this policy when responding to 
incidents of domestic abuse. This agency will aggressively enforce the laws without bias or 
prejudice. 
 
DEFINITIONS 
 
Child: has the meaning given to it in MN Statute 260C.007, subdivision 4.  
 
Complainant: refers to an individual making a complaint or reporting a crime.  
 
Domestic Abuse: has the meaning given to it in MN Statute 518B.01, subdivision 2(a). 
 
Domestic Abuse No Contact Order (DANCO): refers to an order issued by a judge under 
MN Statute 629.75 in criminal court. DANCOs may be issued as a pretrial condition of 
release and/or as a condition of probation. Violating a DANCO is a crime.  
 
Domestic Abuse Program: means a public or private intervention project or advocacy 
program which provides support and assistance to the victims of domestic abuse. 
 
Domestic Call: refers to a call for service or a request for service made to a law 
enforcement agency regarding a domestic disturbance. 
 
Family or Household Member(s): has the meaning given to it in MN Statute 518B.01, 
subdivision 2(b). 
 
Harassment: has the meaning given to it in MN Statute 609.749, subdivision 2(c). 
 
Harassment Restraining Order (HRO): refers to an order issued by a judge under MN 
Statute 609.748 in civil court where a petitioner requests a court order prohibiting another 
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person from having contact with them. The petitioner of an HRO does not have to be a 
family or household member to the respondent. Violating an HRO is a crime. 
 
Order for Protection (OFP): refers to an order issued by a judge under MN Statute 
518B.01, subdivision 5, in civil court. Violating an OFP is a crime.  
 
Petitioner: refers to an individual who initiates legal proceedings by filing a petition with 
the court.  
 
Primary Aggressor: refers to the person who, based on the totality of the circumstances, 
is determined to be the primary perpetrator of domestic abuse, as opposed to a person 
who used force in self-defense or who has been primarily subject to abuse.  
 
Qualified Domestic Violence-Related Offense (QDVRO): has the meaning given to it in 
MN Statute 609.02, subdivision 16.  
 
Respondent: refers to the person against whom a court action or protective order is 
sought.  
 
Stalking: has the meaning given to it in MN Statute 609.749, subdivision 5.  
 
PROCEDURE 
 

RECEIVING A DOMESTIC REQUEST FOR SERVICE 
 

Receiving a Domestic Request for Service. Domestic requests for service are 
considered high priority calls and must be treated accordingly by dispatchers and officers. 
Dispatchers must assign, minimally, two officers to a known or suspected domestic abuse 
call. If only one officer is available, reasonable attempts must be made to obtain another 
officer. After receiving a domestic call, officers must respond promptly according to the 
information they received (e.g., is the situation active/ongoing, is the incident being 
reported several days after the event, or are the victim(s) in a safe location away from the 
suspect). Domestic requests for service may be received via text message to 911 or by 
other means.  
 
Information to be Obtained. The dispatcher receiving a domestic request for service 
should attempt to collect pertinent information from the caller and relay the information to 
the responding officers. The dispatcher receiving a domestic abuse call should attempt to 
gather the following information: 
 

 the nature of the incident, 

 the address of the incident, including apartment number (if applicable), 

 the telephone number(s) by which the caller can be reached, 

 whether weapons are involved or present in the dwelling, 
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 whether someone is injured and the nature of the injury, 

 whether alcohol or drugs are involved,  

 information about the suspect (e.g., presence, description, direction of flight, mode 
of travel, etc.), 

 the relationship between the caller and the suspect, 

 whether there have been previous calls involving the caller and suspect, 

 whether there is an active order for protection (OFP), harassment restraining order 
(HRO), or criminal pre-trial or probationary domestic abuse no contact order 
(DANCO), 

 whether children are present, and 

 whether there are non-English speaking, mobility impaired, or hearing-impaired 
individuals present.  

 
If the caller is the victim, the dispatcher should attempt to keep the caller on the telephone 
for as long as possible and tell the caller when they can expect the peace officers to arrive. 
If the caller is a witness to an incident in progress, the dispatcher should attempt to keep 
the caller on the phone and should relay ongoing information provided by the caller to the 
responding officers. Dispatchers should ask callers if it is safe for them to talk and if so, for 
how long.  
 
If, for any reason, the dispatcher is unable to remain on the line with the caller and the 
responding officers are some distance away from the call location, the dispatcher should 
attempt to periodically call the complainant back, if the caller said it is okay to do so, to 
check on their well-being. If the complainant was available by telephone, but later 
becomes unreachable or the dispatcher encounters a persistent busy signal, that 
information should be relayed to the responding [officers].  
 

RESPONDING TO A DOMESTIC CALL 
 
Driving to the Scene. Peace officers must respond directly and without unreasonable 
delay to the scene. Officer should evaluate tactical considerations related to the use of 
emergency lights and sirens when responding.  
 
Initial Contact. Upon arriving at the scene of a domestic abuse call, the responding 
officers must identify themselves as peace officers, explain their presence, and request 
entry into the home. The officers must ask to speak with the individuals involved in the 
situation. When reasonable, practical, and safe to do so, officers should separate 
(sight/sound) all individuals involved prior to taking any statements. If the person who 
called the law enforcement agency is someone other than the subject of the call, the officer 
should not reveal the caller’s name. The officer must ensure all occupants inside or at the 
call location are safe to the extent they are able.  
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Entry. If refused entry, the officers should be persistent about seeing and speaking alone 
with the complainant. If access to the complainant is refused the officers should request 
dispatch contact the caller via phone. If access is still refused and the officers have reason 
to believe someone is in imminent danger, officers are permitted to force entry. If the 
officers are refused entry, and have no legal grounds to force entry, but have reasonable 
grounds to believe a crime has been committed, the officers may apply for a search 
warrant. 
 
First Aid. After securing the scene, responding peace officers shall provide first aid and 
offer EMS (as applicable). Officers may preemptively request EMS and put them on 
standby while responding to the scene in an effort to minimize medical personnel response 
time.  
 
 

INVESTIGATION 
 
After securing the scene and providing any necessary first aid, peace officers must begin 
an investigation and assess the evidence to determine if there is probable cause that 
evidences a crime has been committed. During the investigation, when feasible, officers 
must attempt to interview the parties directly involved as well as any witnesses to the 
incident as necessary for the investigation. If the witness, victim, or suspect is a child, 
officers should consider whether an interview should take place at another location or be 
handled by another organization. officers must collect and/or document any evidence at 
that scene. As part of the evidence collection process, officers must consider: 
 

 taking photos of the scene, 

 photographing the condition of clothing of the individuals involved, 

 photographing any property damage, 

 photographing physical injuries or the presence of petechiae (peace officers should 
be aware that injuries appear differently on different complexions and under flash 
photography), 

 completing a lethality assessment (as applicable), 

 recording and documenting excited utterances made by the victim and/or the 
suspect, 

 documenting the demeanor of the victim and/or the suspect, 

 collecting medical records including the victim’s statements to paramedics, nurses 
and doctors, 

 recording interviews with witnesses including children who may have been present, 

 documenting evidence of any prior domestic abuse related incidents,  



 
 

Page 5 of 18 
Domestic Abuse Response & Arrest Policy,  #310 

 documenting any existing OFPs, HROs or DANCOs, and  

 documenting any other existing court order restricting contact between the suspect 
and victim.  

 
When establishing probable cause, peace officers may consider their observations as well 
as any statements made by the parties/witnesses involved.  
 
Suspect Gone on Arrival. If there is probable cause to make an arrest, officers should 
make reasonable attempts to locate and arrest the suspect. Officers should consider 
checking the suspect’s place of employment and residences the suspect is known to 
frequent (e.g., the residences of family/friends or other properties the suspect may own).  
 

ARREST CONSIDERATIONS 
 
Arrest determinations must be based on probable cause that evidences a crime has been 
committed. Officers shall not base arrest determinations on the following factors: 

 
 the ownership/tenancy rights of either party or the fact the incident occurred in a 

private place, 

 belief that the victim will not cooperate with criminal prosecution or that the arrest 
may not lead to a conviction, 

 verbal assurances that the abuse will stop, 

 disposition of previous police calls or criminal cases involving the same victim or 
suspect, 

 denial by either party that the abuse occurred when there is evidence of domestic 
abuse and probable cause has been established, 

 lack of a court order restraining or restricting the suspect, 

 concern about reprisals against the victim, 

 adverse financial consequences that might result from the arrest, or 

 chemical dependency or intoxication of the parties. 

 
Primary Aggressor and Dual Arrests. The Lakefield Police Department discourages dual 
arrest, however, such arrests are not explicitly prohibited. When there are allegations that 
each party assaulted the other, the peace officer shall determine whether there is sufficient 
evidence to conclude one of the parties is the primary aggressor. Such a determination 
should be based on, minimally, the following: 
 

 the comparative extent of the injuries inflicted, 
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 the presence of fear of physical injury because of past or present threats, 

 were actions taken in self-defense or to protect oneself, 

 patterns of power of control (financial/technological/psychological), 

 the history of domestic abuse perpetrated by one party against the other, or 

 the existence or previous existence of an order for protection. 

 
In situations where the primary aggressor is identifiable, but charges also seem 
appropriate for the other individual involved, a report should be sent for consideration of 
charges to the prosecutor’s office in lieu of a physical (dual) arrest. In their report, [officers] 
should explain how the officer identified a specific individual as the primary aggressor. In 
extreme cases or for instances in which a primary aggressor cannot be identified, a dual 
arrest may be made. In the event a dual arrest is made, when feasible, officers should 
transport the individuals in separate vehicles.  
 
Victims Declining Arrest or Prosecution. If an officer establishes probable cause and 
determines a domestic abuse crime has been committed, they may make an arrest. The 
arrest may be made regardless of a victim’s request not to arrest or prosecute the suspect. 
When an officers encounters a victim who wishes to decline charges, the officer should 
explain to the victim that arrest and prosecutorial determinations are given to law 
enforcement and prosecutors by state statute. Officers can offer to include a victim’s 
request to decline charges in their report, however, victims should be made aware 
prosecutorial determinations will be made by the prosecuting attorney’s office based on 
evidence.  
 
Warrantless Probable Cause Arrest for Fifth Degree Assault or Domestic Assault. In 
general, officers cannot effect probable cause arrests for misdemeanors that did not occur 
in their presence. This is not the case for crimes of domestic assault. According to MN 
Statute 629.341, peace officers are immune from civil liability when making a domestic 
abuse arrest so long as they act in good faith and exercise due care when making the 
arrest determination. For misdemeanor offenses, according to MN Statute 629.341, peace 
officers may arrest a person anywhere, without a warrant, if the [officer] has probable 
cause to believe that, within the preceding 72 hours excluding the day probable cause was 
established, the individual assaulted, threatened (with a dangerous weapon), or committed 
an act intended to cause fear in another of immediate body harm or death if the victim is a 
“family or household member.”  
 
According to MN Statute. 629.72, notwithstanding any other law or rule, an arresting officer 
may not issue a citation in lieu of effecting the arrest of an individual being charged or 
arrested for harassing or stalking, domestic abuse, a violation of an order for protection, or 
a violation of a domestic abuse no contact order. 
 
Level of Arrest for Fifth Degree Assault and Domestic Assault: Misdemeanor, Gross 
Misdemeanor and Felony.  Officers should be aware there are many domestic abuse 
related crimes that are eligible for enhancement based on an individual’s previous criminal 
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convictions. Fifth Degree Assault and Domestic Assault are deemed misdemeanor 
offenses. When enhancement factors are present, these offenses may be charged as a 
gross misdemeanor or felony.  
 

 Gross Misdemeanors 

o MN Statute 609.224, subdivision 2(a), Assault in the Fifth Degree provides 
for an enhancement to a gross misdemeanor violation when the offense is 
against the same victim within ten years of a qualified domestic violence-
related offense (QDVRO) conviction or adjudication of delinquency in 
Minnesota, or any similar law of another state. 

o If the charge is Domestic Assault (MN Statute 609.2242) and the victim is a 
family or household member and the crime occurs within ten years of a 
QDVRO conviction or adjudication of delinquency of any of the above 
offenses against any family or household member, the same gross 
misdemeanor enhancement applies. The prior conviction need not be against 
a member of the same family or household. 

o If there is a prior conviction for assault or threats of violence against any 
person within two years, a gross misdemeanor may also be charged. 

 
 Felonies 

o If a person commits Fifth Degree Assault against the same victim within ten 
years of the first of any combination of two or more QDVRO convictions or 
adjudications of delinquency, the assault becomes a felony. The same 
enhancement applies to Fifth Degree Assault against any victim occurring 
within three years of the first of two or more of these convictions. 

o Domestic assault against a family or household member is also enhanceable 
under the same circumstances except that the prior convictions may be 
against any family or household member.  

o According to MN Statute 609.2247, subdivision 2, whoever assaults a family 
or household member by strangulation is guilty of a felony. 

 
REPORTS AND FORMS 

 
Peace officers must write a report after responding to a domestic call.  If the officer did not 
arrest or seek an arrest warrant even though an arrest was authorized, a detailed 
explanation of the reasons for the officer’s decision not to arrest must be documented. The 
report must then be forwarded to the prosecutor’s office for consideration of formal 
charges. Domestic abuse related reports must, when feasible or applicable, include the 
following information: 
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 detailed statements from the victim, suspect, and any witnesses, 

 a description of injuries, 

 information about past abuse, 

 a summary of the lethality assessment, 

 a description of the scene, 

 identification of the primary aggressor if applicable,  

 information on the existence of any language barriers, 

 the identification of elderly victims or those with disabilities,  

 a summary of prior convictions relevant to charging enhancements, 

 a general summary of the suspect’s criminal history, and 

 a list of evidence. 

 
If necessary, a domestic call must be turned over to the appropriate investigator for further 
follow-up when needed. If an arrest is made, the officer must examine the defendant’s 
criminal history record and, if there is evidence of a QDVRO conviction, advise the 
prosecutor’s office of any potential charging enhancements. If there is probable cause to 
warrant charges on an individual not determined to be the primary aggressor, the peace 
officer must thoroughly document all relevant information in the report and refer it to the 
prosecutor for review and consideration of criminal charges. 
 

LETHALITY/RISK ASSESSMENT 
 

Domestic abuse situations often involve heightened emotional responses from the 
individuals involved because of not only the present circumstances, but the historical 
context. Historical context is especially important for assessing the potential risk of future 
domestic violence against an individual victim. Lethality/risk assessments are a tool 
officers can use to explore a victim’s/suspect’s abuse history and gauge the risk of future 
abuse. Officers should complete a lethality/risk assessment, approved by the agency, and 
include the assessment with their report. The assessment should be sent to the 
prosecuting attorney’s office for review. Minimally, the following questions should be 
included in the agency’s assessment.  
 

 Does the suspect have access to a firearm, or is there a firearm in the home? 

 Has the suspect ever used or threatened to use a weapon against you or your 
children/family members? 
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 Has the suspect ever attempted to strangle you, cut off the circulation in your neck, 
or impede your breathing in any way. This may include covering your mouth and/or 
nose.  

 Has the suspect ever threatened or tried to kill you? 

 Has physical violence increased in frequency or severity in recent months? 

 Has the suspect ever forced or coerced you to have sexual relations against your 
will? 

 Does the suspect control or try to control most or all your daily activities? 

 Does the suspect monitor or surveil most or all your daily activities? 

 Is the suspect constantly or violently jealous?  

 Has the suspect ever threatened to commit suicide? 

 Do you believe the suspect will assault you again? 

 Has the suspect assaulted you in the past? 

 Do you believe the suspect will try to kill you? 

 Are there any pending or prior OFPs, HROs, or other criminal or civil cases 
involving the suspect? 

 Has the suspect previously violated an OFP, HRO, DANCO, or other order in which 
you were the petitioner or protected party? 

 
The questions included in the agency’s assessment should be evidence informed – 
meaning that the questions are derived from practical experience and/or research. 
Agencies are encouraged to develop an assessment referral protocol. Minimally, the 
protocol, should include referring the assessment to the prosecuting attorney’s office and a 
local advocacy program. After an assessment is completed, [officers] should inform the 
victim of the outcome, or score, of the assessment. Officers should ask the victim if they 
would like assistance contacting a victim’s rights advocacy center for assistance.  
 
OTHER DOMESTIC ABUSE RELATED CRIMES 
 

STALKING 
 
It is a felony to engage in stalking with respect to a single victim or one or more members 
of a single household which the actor knows or has reason to know would cause the victim 
under the circumstances to feel terrorized or to fear bodily harm and which does cause this 
reaction on the part of the victim. Stalking charges should be considered when, within a 5-
year period, an individual commits or attempts to commit two or more of the criminal acts 
described in MN Statute 609.749, subdivision 5(b)(1) through (17).  
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Reports on incidents of stalking must include historical information about/between the 
individuals involved as well as the emotions the conduct stirred, if any, in the victim(s). This 
information is necessary to demonstrate patterns of behavior and to satisfy the elements of 
the crime. Such information is especially important when one of the acts being used to 
bring forth a charge of stalking was previously attempted but not charged or, possibly, 
previously reported. Examples of stalking behaviors include, but are not limited to:  

 Surveillance 

o Waiting for the victim outside of their office, gym, or other frequented 
locations.  

o Using tracking software on the victim’s devices.  

o Going through the victim’s mail or trash.  

o Attaching a tracking device on the victim’s vehicle or home.  

 Life Invasion  

o Repeated unwanted contact via telephone, text messages, emails, etc. 

o Sending or leaving unwanted gifts.  

o Initiating contact through third parties.  

o Harassing the victim’s friends or family.  

 Intimidation 

o Using a weapon as a threat.  

o Forcing confrontations.  

o Threatening to harm or kill the victim, themselves, friends, family, pets, or 
others the victim cares about.  

o Threatening to share or post private information, photos, or videos of the 
victim.  

 Interference  

o Spreading rumors about the victim.  

o Ruining or attempting to ruin the victim’s reputation.  

o Taking and/or sharing photos or videos of the victim without their consent.  

o Posting deepfake photos or videos online of the victim.  
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For additional information regarding stalking behaviors, [officers] can refer to the Stalking 
Prevention Awareness and Resource Center’s (SPARC) website and law enforcement 
information sheet.  
 

HARASSMENT 
 
A person commits a harassment crime if they: 

 directly or indirectly, or through third parties, manifest a purpose or intent to injure 
the person, property, or rights of another by the commission of an unlawful act; 

 follow, monitor, or pursue another, whether in person or through any available 
technological or other means; 

 return to the property of another if the actor is without claim of right to the property 
or consent of one with authority to consent; 

 repeatedly make telephone calls, send text messages, or induce a victim to make 
telephone calls to the actor, whether or not conversations ensue; 

 make or cause the telephone of another repeatedly or continuously to ring; 

 repeatedly mail or deliver or causes the delivery by any means, including 
electronically, of letters, telegrams, messages, and packages, through assistive 
devices for people with vision impairments or hearing loss, or any communication 
made through any available technologies or other objects; 

 knowingly make false allegations against a peace officer concerning the [officer’s] 
performance of official duties with intent to influence or tamper with the [officer’s] 
performance of official duties; or 

 use another’s personal information, without consent, to invite, encourage or solicit a 
third party to engage in a sexual act with the person.  

 
Harassment crimes are elevated to a gross misdemeanor if the conduct was committed 
with the intent to kill, injure, harass, or intimidate another person if the conduct 1) places 
the other person in reasonable fear that the person’s family or household members will be 
subject to substantial bodily harm, 2) places the person in reasonable fear that the 
person’s family or household members will be subject to substantial bodily harm, or 3) 
causes or would reasonably be expected to cause substantial emotional distress to the 
other person. Harassment crimes may also be elevated to a felony if the provisions of MN 
Statute 609.749, subdivision 3 or 4 are met.  
 
Acts constituting a violation of harassment or stalking, when committed in two or more 
counties, may be prosecuted in any county in which one of the acts was committed for all 
acts in violation of MN Statute 609.749.  
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VIOLATION OF COURT ORDERS 

 
Peace officers must verify whether any of the following orders discussed herein exist 
before, during, or after an arrest (OFP, HRO, or DANCO). Methods of verification include 
visually inspecting a paper or digital copy of the order or obtaining verification from the 
court or law enforcement agency that issued or served the order. If there is an active court 
order and the suspect violated the order, the officer’s incident report must include 
information regarding the order, such as the name of the county where the order was 
originally issued and the court file number. In the report, officers should explicitly identify 
what provision the suspect violated in the court order. 
 
Order for Protection (OFP). A peace officer must arrest and take into custody, without a 
warrant, any person who the peace officer has probable cause to believe violated a 
condition of an OFP granted by the court pursuant to MN Statute 518B.01. Such an arrest 
must be made even if the violation of the order did not take place in the presence of the 
peace officer. A violation of an OFP is a misdemeanor but the charge is enhanceable to a 
gross misdemeanor if the offense occurred within ten years of a previous QDVRO 
conviction or adjudication. OFP violation charges are enhanceable to a felony if 1) the 
individual violated the OFP within ten years of the first of two or more previous QDVRO 
conviction/adjudication or 2) the individual violated the OFP while possessing a dangerous 
weapon as defined in MN Statute 609.02, subdivision 6. 
 
According to MN Statute 518B.01, subdivision 18(a)(2), an OFP is not voided if the 
respondent was invited by the petitioner to the petitioner’s residence. Likewise, an OFP is 
not void if the petitioner initiates contact with the respondent. There is not a time limitation 
to effect a warrantless arrest for a violation of an OFP. 
 
Harassment Restraining Order (HRO). A peace officer must arrest and take into custody 
a person who the peace officer has probable cause to believe has violated a harassment 
restraining order granted by the court pursuant to MN Statute 609.748, subdivisions 4 and 
5, if the [officer] can establish probable cause and verify the existence of the order. A 
person who violates an HRO is guilty of a misdemeanor. This offense is enhanceable to a 
gross misdemeanor if the violation occurs within ten years of a QDVRO conviction. Per MN 
Statute 609.748, subdivision 6(d), the offense is enhanceable to a felony if the person 
knowingly violates the order: 
 

 within 10 years of the first of two or more previous qualified domestic violence-
related offense convictions or adjudications; 

 because of the victim’s or another’s actual or perceived race, color, religion, sex, 
sexual orientation, disability (as defined in MN Statute 363A.03, subdivision 12), 
age, or national origin; 

 by falsely impersonating another; 

 while possessing a dangerous weapon; 
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 with intent to influence or otherwise tamper with a juror or a judicial proceeding or 
with intent to retaliate against a judicial officer, as defined in MN Statute 609.415, 
subdivision 3, or a prosecutor, defense attorney, or officer of the court, because of 
that person’s performance of official duties in connection with a judicial proceeding; 
or  

 against a victim under the age of 18, if the respondent is more than 36 months older 
than the victim.  

 
Domestic Abuse No Contact Order (DANCO). A peace officer must arrest, without a 
warrant, and take into custody a person who the peace officer has probable cause to 
believe has violated a DANCO issued pursuant to MN Statute 629.75. The arrest must be 
made even if the violation did not occur in the presence of the peace officer. A pretrial 
DANCO is sometimes continued at the time of sentencing with a new DANCO issued as a 
condition of probation. This DANCO may be valid for the full probationary period indicated 
in the order. The court may rescind a DANCO at any time. A victim’s production of a copy 
of a court order, that appears valid, absent contrary evidence, provides a prima facie basis 
for arrest whenever there is probable cause to believe a violation of the order has 
occurred. 
 
When investigating a domestic abuse incident, peace officers must, when applicable, 
consider whether additional crimes have been committed. Other crimes that should be 
considered are trespassing, criminal damage to property, disorderly conduct, witness 
tampering, burglary, and/or assault. 
 

CRIME VICTIM RIGHTS AND SERVICES 
 
If for some reason it is not possible to effect the arrest of a suspect during a domestic 
abuse incident (for example, the suspect fled the scene), officers should, when feasible, 
consider staying at the scene until the likelihood for further violence has been substantially 
reduced or eliminated. If the suspect is gone on arrival, officers are encouraged to talk to 
the victim about how to safely contact law enforcement if the suspect returns or their 
whereabouts are determined. Officers are encouraged to provide guidance to victims on 
how to ensure their own immediate safety (e.g. staying with a family member or friend, 
having a family member stay with them, or staying at a shelter). If a domestic advocacy 
program exists in the area, the responding officer should initiate contact on behalf of the 
victim with their permission. MN Statute 629.342 provides that when a peace officer does 
not make an arrest, the peace officer must provide immediate assistance to the victim, 
which includes obtaining any necessary medical treatment, and provide the victim a notice 
of rights pursuant to MN Statute 629.341, subdivision 3. 
 
Assistance to Non-English-Speaking Victims or Victims with Communication 
Disabilities. The peace officer shall use the resource list established by this law 
enforcement agency to contact a person to assist in cases where the individuals involved 
in the domestic call, including the witnesses, are non-English-speaking, hearing-impaired, 
or have other communication limitations. The officer should avoid the use of friends, family, 
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or neighbors as the primary interpreter for the investigation. Consideration: Is there a 
bilingual speaking officer who could assist?  
 
Notice of Crime Victim’s Rights. The peace officer must give the victim of a domestic 
abuse incident a copy of the agency’s crime victim notification form. Officers are 
encouraged to verify the victim understands the victim’s rights information they have been 
provided. The agency will routinely review the form to ensure it is current and in 
compliance with all applicable MN laws. The Department of Public Safety, Office of Justice 
Programs, produces the crime victim’s rights notice and serves as the contact for victim’s 
rights information. 
 
Services. The peace officer or agency should contact the local domestic abuse program 
as soon as possible on all domestic abuse situations for which there is probable cause for 
an arrest and provide the name, phone number, and address of the victim and a brief 
factual account of the events that transpired. This section shall not apply if the 
dissemination of certain data is prohibited by the Minnesota Government Data Practices 
Act. 
 
Child Victims. If a child is present during a domestic abuse incident or if the child is the 
victim of domestic abuse, the responding officer must determine whether the child has 
been subject to physical abuse, psychological abuse, sexual abuse, or neglect as defined 
by MN Statute 260E.03. If a peace officer finds a child in an environment which endangers 
the child’s health or welfare or which will endanger the child’s welfare, the child should be 
taken into protective custody pursuant to MN Statute 260C.175. When cases involve 
children, officers must comply with the reporting requirements of MN Statute 260E, 
Reporting of Maltreatment of Minors. If the child has been injured, the officer must escort 
the child to the nearest hospital for treatment. This can be accomplished by following EMS 
transport, riding with EMS transport, or by the officers transporting the child as appropriate.  
 
STATUTORY REFERENCES 
 

 CHAPTER 13 – Government Data Practices 

 CHAPTER 260E – Reporting of Maltreatment of Minors 

 MN STATUTE 260C.175 – Taking Child Into Custody 

 MN STATUTE 518B.01 – Domestic Abuse Act 

 MN STATUTE 609.185 – Murder in the First Degree 

 MN STATUTE 609.19 – Murder in the Second Degree 

 MN STATUTE 609.195 – Murder in the Third Degree 

 MN STATUTE 609.20 – Manslaughter in the First Degree  

 MN STATUTE 609.205 – Manslaughter in the Second Degree 
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 MN STATUTE 609.221 – Assault in the First Degree 

 MN STATUTE 609.222 – Assault in the Second Degree 

 MN STATUTE 609.223 – Assault in the Third Degree 

 MN STATUTE 609.2231 – Assault in the Fourth Degree 

 MN STATUTE 609.224 – Assault in the Fifth Degree 

 MN STATUTE 609.2242 – Domestic Assault 

 MN STATUTE 609.2245 – Female Genital Mutilation; Penalties 

 MN STATUTE 609.2247 – Domestic Assault by Strangulation 

 MN STATUTE 609.25 – Kidnapping  

 MN STATUTE 609.255 – False Imprisonment 

 MN STATUTE 609.342 – Criminal Sexual Conduct in the First Degree 

 MN STATUTE 609.343 – Criminal Sexual Conduct in the Second Degree 

 MN STATUTE 609.344 – Criminal Sexual Conduct in the Third Degree 

 MN STATUTE 609.345 – Criminal Sexual Conduct in the Fourth Degree 

 MN STATUTE 609.3451 – Criminal Sexual Conduct in the Fifth Degree  

 MN STATUTE 609.3458 – Sexual Extortion 

 MN STATUTE 609.377 – Malicious Punishment of a Child 

 MN STATUTE 609.3775 – Child Torture 

 MN STATUTE 609.582 – Burglary  

 MN STATUTE 609.713 – Threats of Violence  

 MN STATUTE 609.748 – Harassment; Restraining Order 

 MN STATUTE 609.749 – Harassment; Stalking; Penalties 

 MN STATUTE 609.78 – Emergency Telephone Calls and Communications 

 MN STATUTE 617.261 – Nonconsensual Dissemination of Private Sexual Images 

 MN STATUTE 617.262 – Nonconsensual Dissemination of a Deep Fake Depicting 
Intimate Parts or Sexual Acts 
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 MN STATUTE 629.341 – Allowing Probable Cause Arrests for Domestic Violence; 
Immunity from Liability 

 MN STATUTE 629.75 – Domestic Abuse no Contact Order 

 ADMINISTRATIVE RULE 6700.1615 – Required Agency Policies 

 
CHARGING TABLE 

 
The table below was created to assist officers with their probable cause arrest 
determinations. The table identifies which crimes a previous QDVRO conviction acts as an 
enhancement for. To determine the offense level and corresponding statute, start on the 
left side of the table by identifying the offense, then move to the right. Officers should 
confirm the information in this table with statute to verify the statute.  

 
"Qualified domestic violence-related offense" refers to a violation of or an attempted 
violation of an order for protection, first-degree murder, second-degree murder, third-
degree murder, first-degree manslaughter, second-degree manslaughter, first-degree 
assault, second-degree assault, third-degree assault, fourth-degree assault, fifth-degree 
assault, domestic assault, female genital mutilation, domestic assault by strangulation, 
kidnapping, false imprisonment, first-degree criminal sexual conduct, second-degree 
criminal sexual conduct, third-degree criminal sexual conduct, fourth-degree criminal 
sexual conduct, sexual extortion, malicious punishment of a child, burglary in the first 
degree, threats of violence, violation of harassment restraining order, harassment, stalking, 
interference with an emergency call, nonconsensual dissemination of private sexual 
images, violation of domestic abuse no contact order, and similar laws of other states, the 
United States, the District of Columbia, tribal lands, and United States territories. 
 

 
 

Offense 
 

Victim 
 

Conviction Look 
Back Period 

Previous 
Conviction w/in 

Look Back Period 
or Qualifying 

Element 

 
Offense 

Level 

 
Statute 

 
 
 
 
5th Degree 
Assault 

 
 
Any Victim 

  Misdemeanor 609.224, sub. 1 

w/in previous 3 
years  

QDVRO Gross 
Misdemeanor 

609.224, sub. 
2(b) 

w/in previous 3 
years 

QDVRO (x2) Felony 609.224, sub. 
4(b) 

 
Same Victim 

w/in previous 10 
years 

QDVRO Gross 
Misdemeanor 

609.224, sub. 
2(a) 

w/in previous 10 
years 

QDVRO (x2) Felony 609.224, sub. 
4(a) 

 
 

 
Family or 

  Misdemeanor 609.2242, sub. 
1 
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Domestic 
Assault 

Household 
Member 

w/in previous 10 
years 

QDVRO Gross 
Misdemeanor 

609.2242, sub. 
2 

w/in previous 10 
years 

QDVRO (x2) Felony 609.2242, sub. 
4 

 

 
 
 
Violation of 
an Order for 
Protection 

 
 
 
Family or 
Household 
Member 

  Misdemeanor 518B.01, sub. 
14(b) 

w/in previous 10 
years 

QDVRO Gross 
Misdemeanor 

518B.01, sub. 
14(c) 

w/in previous 10 
years 

QDVRO (x2)  Felony 518B.01, sub. 
14(d)(1) 

 *** commits act 
while possessing a 
dangerous weapon 
*** 

Felony 518B.01, sub 
14(d)(2) 

 
 
 
 
 
 
 
 
 
Violation of 
a 
Harassment 
Restraining 
Order 

 
 
 
 
 
 
 
 
 
Any Victim 

  Misdemeanor 609.748, sub. 
6(b) 

w/in previous 10 
years 

QDVRO Gross 
Misdemeanor 

609.748, sub. 
6(c) 

w/in previous 10 
years  

QDVRO (x2) Felony 609.748, sub. 
6(d)(1) 

 ***because of 
actual or perceived 
protected class 
status*** 

Felony 609.748, sub. 
6(d)(2) 

 ***by falsely 
impersonating 
another*** 

Felony 609.748, sub. 
6(d)(3) 

 ***while 
possessing a 
dangerous 
weapon*** 

Felony 609.748, sub. 
6(d)(4) 

 ***intent to affect 
juror, judicial 
proceeding, etc.*** 

Felony 609.748, sub. 
6(d)(5) 

Victim under 
18 and 
respondent is 
more than 36 
months older 

  Felony 609.748, sub. 
6(d)(6) 
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Malicious 
Punishment 
of a Child 

 
 
 
 
 
 
A Child  

 ***less than 
substantial bodily 
harm*** 

Gross 
Misdemeanor 

609.377, sub. 2 

w/in previous 5 
years 

1st – 5th Degree 
Assault, Domestic 
Assault, 1st – 4th 
Degree Criminal 
Sexual Conduct, or 
Threats of Violence 

Felony 609.377, sub. 3 

 ***substantial 
bodily harm*** 

Felony 609.377, sub. 5 

 ***great bodily 
harm*** 

Felony 609.377, sub. 6 

A Child Under 
4 Years Old 

 ***harm to head, 
eyes, neck, or 
multiple bruises to 
the child’s body*** 

Felony 609.377, sub. 4 

 
 
 
 
 
 
 
 
 
Harassment 

 
 
 
 
 
 
 
 
 
Any Victim 

  Gross 
Misdemeanor 

609.749, sub. 
2(c)(1-8) 

w/in previous 10 
years 

QDVRO Felony 609.749, sub. 
4(a) 

 ***because of 
actual or perceived 
protected class 
status*** 

Felony 609.749, sub. 
3(a)(1) 

 ***by falsely 
impersonating 
another*** 

Felony 609.749, sub. 
3(a)(2) 

 ***while possessing 
a dangerous 
weapon*** 

Felony 609.749, sub. 
3(a)(3) 

 ***intent to affect 
juror, judicial 
proceeding, etc.*** 

Felony 609.749, sub. 
3(a)(4) 

Victim Under 
18 and actor is 
more than 36 
months older 

  Felony 609.749, sub. 
3(a)(5) 

 ***sexual or 
aggressive intent*** 

Felony 609.749, sub. 
3(b) 
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TBD 

Reference(s):  
PB Revision 07/24/2025 
M.S. 243.166 - 167 
M.S. 244.10 
M.S. 244.052 
M.S. 244.053 
M.S. 253D.32 
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A.R. 6700.1615 

APPROVED BY: 
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Stephen A. Condon 
Mayor 

ENACTED DATE: 
July 2011 

 

POLICY 

It is the policy of (name of law enforcement agency) to protect the public by disclosing information on predatory 
offenders residing in the agency’s community. This agency will decide what information to disclose and who to 
disclose it to, based on the predatory offender’s assigned risk level and the relevant state statute. 

DEFINITIONS 

Immediate Household: has the meaning given to it in MN Statute 244.052, subdivision 
1(2). 

Likely to Encounter: has the same meaning given to it in MN Statute 244.052, 
subdivision 4(c). 
 

Predatory Offender or Offender: means a person who is required to register as a 
predatory offender under MN Statute 243.166. 
 

Predatory Offender Registration and Community Notification: refers to the Minnesota law that requires certain 
predatory offenders to register with the Minnesota Department of Public Safety Predatory Offender Unit. The law 
also provides for community notification about certain adult predatory offenders who have been incarcerated by the 
Minnesota Department of Corrections (DOC) or confined by the Minnesota Department of Human Services (DHS). 

Primary Address: has the meaning given to it in MN Statute 243.166, subdivision 1a(k). 

Offender Risk Level: means the risk assessment score a predatory offender is assigned by the end-of-confinement 
review committee which indicates the presence of identified predictive risk factors that may contribute to re-offending 
in a same or similar fashion. The three risk levels a predatory offender can be assigned are: 

Level 1 

Level 2 

Level 3 

Note: Some offenders who are required to register as predatory offenders are not assigned a risk level because 
their sentence was completed prior to predatory offender legislation or because they have not spent time in state or 
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federal prison. These offenders are not subject to community notification, with the exception of designated 
healthcare facilities (MN Statute 243.166, subdivision 4(b)). 

Registrant: means the predatory offender or offender subject to registration. 

Risk Assessment Scale: means the scale the Commissioner of Corrections uses to assign weights to the various 
risk factors listed in MN Statute 244.052, subdivision 3(g), and specifies the risk level to which offenders with 
various risk assessment scores shall be assigned. 

PROCEDURE 

REGISTRATION 
 

When an individual arrives to register with this agency, [officers] should ask what state the offense was committed 
in and if the individual has previously registered elsewhere. [Officers] shall verify that the individual is at the 
correct location to complete their registration - meaning that the registrant’s primary address, work address, or 
school address are within this agency’s jurisdiction. [Officers] can review the list of registrable offenses on the 
BCA’s website or by referring to MN Statute 243.166, subdivision 1b. In some cases, the agency may have 
received prior notice from the commissioner of corrections that a predatory offender would be coming to the 
agency to complete their registration. 

If the individual is required to register, contact the BCA POR UNIT or login to the POR LE/ES portal to determine 
whether the individual has already registered and submitted a DNA sample. If the individual is already registered, 
complete a Change of Information Form. If the individual is not registered, complete a Predatory Offender 
Registration Form. If the individual is from or registered with another state, contact the state the individual is 
registered in and request a copy of the offender’s original registration form, criminal complaint, and sentencing 
documents. All documents and photos can be downloaded and/or submitted via the BCA’s MN Predatory Offender 
Registry Electronic Submissions (POR ES) portal. 

Link: https://dps.mn.gov/divisions/bca/bca-divisions/investigative-services/specialized- investigative-
services/predatory-crimes/predatory-crimes-law-enforcement/por- information-law-enforcement 

This agency strongly encourages its [officers] to verify the addresses of registrants living in this jurisdiction. MN 
Statute 243.166 requires predatory offenders to register a new primary address at least 5 days before the person 
starts living at a new location. The statute also requires registrants to provide written notice to the assigned 
corrections agent or to the law enforcement authority that has jurisdiction over the person’s primary address that 
the person is no longer living or staying at an address, immediately after the person is no longer staying there. 
Statute requires the predatory offender to submit these written notices in person. Homeless registrants within this 
agency’s jurisdiction, or any agency’s jurisdiction, are required to check in/register with law enforcement on a 
weekly basis. 

If an [officer] finds that a registrant is not living at their registered primary address, contact the BCA POR UNIT or 
login to the POR ES portal to determine whether a Change of Information Form was submitted. If it was not, 
the registrant may be charged with failure to notify authorities of a change in residence. To make this charge, 
contact the BCA POR UNIT to request a prosecution packet. Submit the packet to the county attorney’s office to file 
formal charges. Prior to submitting any formal charging paperwork, [officers] shall verify that the registrant is no 
longer residing at his/her last address. If possible, [officers] should collect evidence of the registration violation in the 
form of a formal statement from friends, co-workers, neighbors, caretakers, etc. of the registrant. 

For questions concerning predatory offender registration refer to the Bureau of Criminal Apprehension 
(BCA)’s Predatory Offender Registration via the link above for detailed information, or contact the Predatory 
Offender Unit (BCA POR UNIT) by calling (651) 793-7070 or 1-888-234-1248. 
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COMMUNITY NOTIFICATION 

Law enforcement agencies receive information from the BCA and DOC regarding the assigned risk level of 
predatory offenders. The duty of law enforcement to provide notification depends on the risk level assigned as 
described below. Public notification must not be made if a registrant is placed or resides in one of the DOC 
licensed residential facilities (halfway houses) such as those operated by RS-Eden, Alpha House, 180 Degrees, 
Damascus Way, or Bethel Work Release (contact the DOC RA/CN unit for a current list of designated halfway 
houses). If a predatory offender or registrant leaves a DOC licensed facility, [officers] shall not disclose any 
information until the law enforcement agency is notified the registrant will move to a residential location 
within the agency’s jurisdiction. If public notice (level 2 or 3) is required on an unhoused registrant, that notice 
should include as much specificity as possible, for example, “in the vicinity of (location, landmark, intersection).” 

Level 1 Notification. This agency and its [officers] may disclose the information it maintains on level 1 
predatory offenders to other law enforcement agencies. The agency may disclose registrant information received 
from the DOC to any victims of or witnesses to the offense committed by the registrant. This agency and its 
[officers] shall disclose registrant information to the victims of the offense committed by the registrant who have 
made a disclosure request for enhanced notification as well as the adult members of the registrant’s immediate 
household. For more information regarding level 1 offender notification, refer to MN Statute 244.052, 
subdivision 4(b) (1). 

See Appendix A: Confidential Fact Sheet - For Law Enforcement Agency Use Only 
 

Level 2 Notification. This agency and its [officers] may make the same disclosures for a level 2 predatory offender 
as a level 1. Registrant information may also be disclosed to agencies and groups that the registrant is likely to 
encounter for the purpose of securing those institutions and protecting individuals in their care while they are 
on or near the premises of the institution. These agencies/groups include the staff members of public and private 
education institutions, day care establishments, and establishments that primarily serve individuals likely to 
be victimized by the registrant. [Officers] shall make notification determinations based on the registrant’s pattern 
of offending or victim preferences as documented in the information provided by the DOC or DHS. Level 2 
predatory offender information may also be provided to property assessors, property inspectors, code enforcement 
officials, and child protection officials who are likely to visit the registrant’s home while carrying out their work duties. 
For more information regarding level 2 predatory offender public notifications, refer to MN Statute 244.052, 
subdivision 4(b)(2). 

See Appendix B: Fact Sheet - Notification of Relocation in Minnesota 
 

Level 3 Notification. This agency shall disclose level 3 predatory offender information to the individuals and 
organizations that are eligible for disclosure for level 1 and 2 registrants. This agency shall also disclose level 3 
registrant information to members of the community whom the registrant is likely to encounter, unless this agency 
determines that public safety would be compromised by the disclosure or that a more limited disclosure is 
necessary to protect the identity of the victim. For more information regarding level 3 registrant public notification, 
refer to MN Statute 244.052, subdivision 4(b)(3). 

The agency must make a good faith effort to complete the disclosure on a level 3 predatory offender within 14 days 
of receiving documents/notice from the DOC. The process of notification will be determined by this agency. 

HEALTH CARE FACILITY NOTIFICATION 

Upon notice that a registered predatory offender without a supervising agent has been admitted to a health care 
facility in its jurisdiction, law enforcement shall provide a fact sheet to the facility administrator with the following 
information: name and physical description of the offender; the offender’s conviction history, including the date of 
conviction; the risk level assigned to the offender, if any; and the profile of likely victims. 
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VICTIM NOTIFICATION 

This agency shall provide victims who have requested notification with information that is relevant and necessary to 
protect the victim and augment their safety planning efforts. The victim is not required to live within this agency’s 
jurisdiction to receive notification. The DOC will provide victim contact information to the law enforcement agency 
when there is a victim/witness who has requested enhanced notification. Law enforcement personnel may directly 
contact the victim/witness. Community based victim advocacy resources may also be available to assist with 
locating a victim and with providing notification. Assistance is also available from the DOC RA/CN and Victim 
Services staff. 

 

See Appendix C: Victim Survivor Notification 
 

OUT OF STATE PREDATORY OFFENDERS AND OFFENDERS RELEASED FROM 
FEDERAL FACILITES SUBJECT TO NOTIFICATION 

If an [officer] with this law enforcement agency learns that a person under its jurisdiction is subject to 
registration and desires consultation on whether or not the person is eligible for notification, the agency, or [officer], 
must contact the DOC. The DOC will review the governing law of the other state and, if comparable to Minnesota 
requirements, inform this agency that it may proceed with community notification in accordance with the level 
assigned by the other state. If DOC determines that the governing law in the other state is not comparable, 
community notification by this agency may be made consistent with that of a level 2 registrant. 

If an [officer] or other member of this agency believes that a risk level assessment is needed, the agency 
may request an end-of-confinement review by the DOC. This agency shall provide the DOC any necessary 
documents required for assessing the predatory offender and assigning a risk level. 

Note: 
 Neither this agency nor its [officers] shall disclose the identity or any 
identifying characteristics of the victims of or witness to a predatory offender’s offense(s). 
 A registrant who is the subject of a community notification meeting may 
not attend the meeting. 
 This agency shall disclose information on a registrant as required by 
statute for as long as the offender is required to register under MN Statute 243.166. 
 When a registrant for whom notification was made no longer resides, is 
employed, or is regularly found in this agency’s jurisdiction, the agency shall inform the 
entities and individual initially informed of the registrant’s status. 

For questions regarding community notification or the risk level assigned, contact the Risk Assessment/Community 
Notification Unit of the Department of Corrections (DOC RA/CN Unit) at 651-361-7340 or at 
notification.doc@state.mn.us. The DOC is also available to assist agencies with conducting public notification 
meetings when a registrant who is subject to notification moves into a law enforcement jurisdiction. 

STATUTORY REFERENCES 

 MN STATUTE 243.166 – Registration of Predatory Offenders 

 MN STATUTE 243.167 – Registration Under Predatory Offender 
Registration Law for Other Offenses 

 MN STATUTE 244.10 – Sentencing Hearing; Deviation from Guidelines 
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 MN STATUTE 244.052 – Predatory Offenders; Notice 
 MN STATUTE 244.053 – Notice of Release of Certain Offenders 
 MN STATUTE 253D.32 – Scope of Community Notification 
 MN STATUTE CHAPTER 13 – Government Data Practices 

 ADMINISTRATIVE RULE 6700.1615 – Required Agency Policies 
 

Revision approved by the POST Board on July 24, 2025. 
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Lakefield Police Department 
Policy 

 

SUBJECT: 

AVOIDING RACIAL PROFILING 

POLICY NUMBER 
#400 

EFFECTIVE DATE 
TBD 

Reference(s): 
POST Board Approved 
October 23, 2025 

APPROVED BY: 
Lakefield City Council 
 
 
Stephen A. Condon 
Mayor 

ENACTED DATE: 
October 2015 

 
POLICY 
 
The Lakefield Police Department is committed to impartial policing and reinforcing 
procedures that assure the public we are providing service and enforcing laws in a fair and 
equitable manner to all. 
 
DEFINITIONS 
 
Racial Profiling: has the same meaning given to it in MN Statute 626.8471, subdivision 2.  
 
PROCEDURES 
 
Pedestrian/vehicle stops, detentions, arrests, searches, and property seizures by peace 
officers shall be based on a standard of reasonable suspicion or probable cause in 
accordance with the Fourth Amendment of the United States Constitution. Peace officers 
must be able to articulate specific facts, circumstances, and conclusions that support 
reasonable suspicion or probable cause when conducting investigations or other law 
enforcement related functions.  
 
Agency personnel shall be impartial when executing their job-related duties. This means 
officers shall not solely consider race, ethnicity, national origin, gender, sexual orientation, 
or religion in establishing reasonable suspicion or probable cause. Officers may consider 
the descriptors listed above when they relate to and/or specifically link to suspected 
unlawful or suspicious activity by a particular individual or group of individuals. In such 
instances, the above-mentioned attributes may be used in the same manner as age, 
height, weight, or other physical characteristics of specific suspects.   
 
To prevent the perception of bias, when interacting with suspects, victims, or other 
members of the community, officers must: 
 

 be respectful and professional,  
 introduce or identify themselves to the citizen(s) and state the reason for the 

contact as soon as practical unless providing information will compromise [officer] 
or public safety,  

 ensure detentions are compliant with state and federal law,  
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 attempt to answer any relevant questions the citizen may have regarding the 
contact including relevant referrals to other agencies when appropriate,  

 provide their last name or badge number when requested, and  
 explain the basis and reason for the stop, especially when reasonable suspicion 

does not result in a finding of criminal or unlawful behavior/conduct.  
 
 
DUTY TO REPORT 
 
Officers shall promptly report any suspected or known instances of bias-based policing to 
a supervisor. Agency personnel should, when reasonable to do so, intervene to prevent 
any biased-based actions by another officer. If a supervisor receives a report of biased-
based policing, the supervisor shall inform the CLEO as soon as practical so the agency 
may, if warranted, initiate an internal investigation into the alleged conduct.  
 
VIOLATIONS 
 
Sustained violations of this policy will result in remedial training and/or disciplinary action 
up to termination. Confirmed violations of this policy must be reported to the POST Board 
in accordance with the reporting requirements in MN Statute 626.8457. 
 
TRAINING 
 
All agency personnel must review this policy annually.  
 
 
STATUTORY REFERENCES 
 

 MN STATUTE 626.8457 – Professional Conduct of Peace Officers 
 MN STATUTE 626.8471 – Avoiding Racial Profiling; Policies and Learning 

Objectives Required  
 ADMINISTRATIVE RULE 6700.1615 – Required Agency Policies 

 
 
Revision approved by the POST Board on October 23, 2025. 
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Lakefield Police Department 
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SUBJECT: 

CRIMINAL CONDUCT ON SCHOOL BUSES 

POLICY NUMBER 
#429 

EFFECTIVE DATE 
TBD 

Reference(s): 
POST Board Approved  
July 24, 2025 

APPROVED BY: 
Lakefield City Council 
 
 
Stephen A. Condon 
Mayor 

ENACTED DATE: 
July 2011 

 
POLICY 
   
Lakefield Police Department personnel shall respond to and investigate allegations of criminal 
conduct occurring on school buses within our jurisdiction. Personnel shall work and consult with 
school officials, transportation personnel, parents, and students when responding to these 
incidents, while being focused on student safety and appropriate enforcement of the law. 
Personnel shall work in cooperation with any other law enforcement agency that also has 
jurisdiction. This policy is not intended to interfere with or replace school disciplinary policies 
relating to misconduct on school buses. 
 
PROCEDURE 
  
Agency personnel shall: 
 

 respond to calls for assistance from any citizen, school, or bus transportation company 
official regarding criminal conduct on a school bus.  

 investigate reports of crimes committed on school buses by using procedures like those 
followed in other criminal investigations as appropriate for juveniles and/or adults. 

 issue citations, release suspects pending further investigation, or apprehend and transport 
suspects who were engaged in criminal activity while on a school bus. 

 submit investigative reports for review, approval, and consideration of charges as required 
by law and agency policy. 

 conduct follow-up investigative work when requested by someone with proper authority 
within the agency or from the prosecutor’s office. 

 provide the appropriate school with information regarding the incident, as required or 
authorized by law. 

 
STATUTORY REFERENCES 
 

 MN STATUTE 121A.28 – Law Enforcement Records 
 MN STATUTE 260B.171 –  Records 
 MN STATUTE 169.448 – Other Buses 
 MN STATUTE 169.4581 – Criminal Conduct on School Bus 
 MN STATUTE 169A.31 – Alcohol-related School Bus or Head Start Bus Driving  
 ADMINISTRATIVE RULE 6700.1615 – Required Agency Policies 

 
 
Revision approved by the POST Board on July 24, 2025. 



 
 

Page 1 of 4 
Administrative Forfeiture, #602 
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SUBJECT: 

ADMINISTRATIVE FORFEITURE 

POLICY NUMBER 
#602 

EFFECTIVE DATE 
TBD 

Reference(s): 
POST BOARD Approved  
July 24, 2026 

APPROVED BY: 
Lakefield City Council 
 
 
Stephen A. Condon 
Mayor 

ENACTED DATE: 
 

 
POLICY 
 
Lakefield Police Department personnel shall follow state and federal laws regarding 
administrative forfeitures and the handling of seized property. This policy applies to agency 
personnel assigned to another agency’s task force as well as personnel from outside 
agencies assigned to a task force managed by the Lakefield Police Department. 
 
DEFINITIONS 
 
Ammunition: has the meaning given to it in MN Statute 609.02, subdivision 17.  
 
Controlled Substance: has the meaning given to it in MN Statute 152.01, subdivision 4.  
 
Conveyance Device: has the meaning given to it in MN Statute 609.531, subdivision 1(a).  
 
Firearm: has the meaning given to it in MN Statute 609.666, subdivision 1(a).  
 
Firearm Accessories: means devices and attachments made to be used for or with a 
firearm. Firearm accessories may include, but are not limited to, holsters, gun cases, 
firearm optics, suppression devices, and firearm cleaning supplies.  
 
Forfeiture: the process by which legal ownership of an asset is transferred to a 
government or other authority. 
 
Forfeiture Reviewer: means agency personnel responsible for reviewing all forfeiture 
cases and for being the liaison between the agency and prosecutor’s office.   
 
Jewelry/Precious Metal/Precious Stones: refers to items of jewelry such as rings, 
necklaces, and watches that reasonably appear to be made with precious metals or 
precious stones. Precious metals include, but are not limited to, gold, silver, platinum, 
iridium, and palladium. Precious stones, often referred to as gemstones, include, but are 
not limited to, diamonds, emeralds, and rubies.  
 
Money: has the meaning given to it in MN Statute 609.5314, subdivision 1(d).  
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Seizure: refers to the act of law enforcement officials taking property, including but not 
limited to, money and vehicles, that have been used in connection with or acquired as a 
result of illegal activities.  
 
PROCEDURE 
 

SEIZED PROPERTY SUBJECT TO ADMINISTRATIVE FORFEITURE 
 
The items described herein are subject to administrative forfeiture under MN Statute 
609.5314, subdivision 1.  
 

 All money totaling $1,500 or more, precious metals, and precious stones for which 
there is probable cause to believe they represent the proceeds of a controlled 
substance offense.  

 All money found in proximity to controlled substances when there is probable cause 
to believe that the money was exchanged for the purchase of a controlled 
substance.  

 All conveyance devices containing controlled substances with a retail value of $100 
or more if there is probable cause to believe that the conveyance device was used 
in the transportation or exchange of a controlled substance intended for distribution 
or sale.  

 All firearms, ammunition, and firearm accessories.  
 

PROCESSING SEIZED PROPERTY FOR FORFEITURE PROCEEDINGS 
 

When any property as described in the above section is seized, the peace officer making 
the seizure must ensure the required forfeiture forms are completed, that a receipt for the 
seized items is completed, and that the appropriate notifications are made within 60 days 
pursuant to MN Statute 609.5314, subdivision 2.  
 
The notice form contains information in English, Hmong, Somali, and Spanish concerning 
the right to obtain judicial review and the procedure to follow under MN Statute 609.5314 
for obtaining the review. The form must be dated and signed by the peace officer 
conducting the seizure. The agency case number must be included on the form. The 
individual from whom the property was seized must be given an opportunity to sign the 
seizure notice form. If the person refuses, the peace officer conducting the seizure must 
check the appropriate box indicating the refusal to sign. If property is seized from multiple 
individuals, a separate seizure form must be completed for each individual. A copy of the 
seizure form must be given to the individual served.  
 
All property subject to and being processed for forfeiture through the agency must be held 
in the agency’s custody.  
 
The peace officer conducting the seizure shall ensure the original and pink copy of the 
seizure notices, seized property processing worksheets, property receipts, and reports are 
forwarded to the Forfeiture Reviewer within 10 days of seizure. The peace officer who 
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conducted the seizure shall inform the Forfeiture Reviewer of the estimated retail value of 
drugs found in proximity to the asset seized.  
 
Money. Peace officers shall not seize money having an aggregate value less than $250.00 
unless pre-recorded buy funds are included in the money seized. Money shall be counted 
by two peace officers while in the presence of one another, then the money must be 
placed in an envelope that is sealed and initialed/dated by the two peace officers. This 
processes should be documented via video recording. If video recording is not available, 
the peace officer shall document the reason(s) why a recording was not captured in their 
report. The property bag and/or inventory receipt shall then be signed/dated by the two 
peace officers who counted the money.  
 
All forfeitable money seized will be turned over to the Forfeiture Reviewer or 
property/evidence room as soon as practical after the seizure. Prior to deposit with the 
Forfeiture Reviewer, [officers] shall examine all money seized to determine whether it 
contains any buy funds. [Officers] shall document the recovery of all buy funds and deposit 
those funds with the Forfeiture Reviewer or other designated person/entity to be returned 
to the appropriate unit’s buy fund account.  
 
Officers seizing money shall also prepare a property inventory. If money is seized from 
multiple individuals, a property inventory receipt shall be completed for each individual. 
The property inventory receipt shall specify the total amount of money seized from each 
individual. The agency property inventory shall also contain a detailed description of all 
money, checks, money orders, travelers checks and/or other financial instruments. The 
officer conducting the seizure shall ensure a copy of the completed property inventory 
receipt is provided to the Forfeiture Reviewer.  
 
It is the seizing peace officer’s responsibility to secure the money consistent with this 
agency’s policy/procedure for seizing/forfeiting money.  
 
Jewelry/Precious Metals/Precious Stones. Peace officers seizing jewelry, precious 
metal, or precious stones will write a detailed description of each item on the property 
inventory form/receipt prior to inventorying the items. A copy of the property receipt and 
any photographs of the item(s) shall be delivered to the Forfeiture Reviewer and kept with 
the case file. Officers seizing jewelry, precious metals, or precious stones shall deliver 
those items to the property/evidence room as soon as practical.  
 
Conveyance Devices. Upon seizure for forfeiture, all conveyance devices shall 
immediately be either taken to a secure designated area or to an agency approved 
impound facility. Officers shall inventory the conveyance device and its contents in 
accordance with this agency’s policies. Officers shall also complete the applicable forms 
and distribute them as appropriate. Copies of the appropriate forms shall also be provided 
to the Forfeiture Reviewer and kept with the case file. 
 
Firearms/Ammunition/Firearm Accessories. When firearms, ammunition, or firearm 
accessories are seized, they shall be inventoried and delivered to the property/evidence 
room as soon as practical. The appropriate forms shall be completed and distributed as 
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appropriate. Copies of the completed forms shall be provided to the Forfeiture Reviewer 
and kept with the case file.  
 

FORFEITURE REVIEWER 
 

The Forfeiture Reviewer is responsible for ensuring forfeiture changes are forwarded to a 
supervisor for review.  
 

REPORTS 
 
Officers seizing property shall complete a report. All reports must include a description of 
the items seized, where the property was turned-in/inventoried, the name of the individual 
served, the date the seizure form was served, the name of the serving [officer], and 
whether or not the individual signed the forfeiture form. All reports dealing with the seized 
property must be completed within 24 hours of the seizure unless the officer received 
permission from their direct supervisor to exceed the 24-hour requirement. In such 
instances, information regarding what item was seized, by whom, and where the property 
is being stored shall be documented in a location accessible by other agency personnel.  

 
TRAINING 

  
Training will be provided by the agency in consultation with the prosecuting authority to 
personnel who may exercise the use of administrative forfeiture in the performance of their 
assigned duties. Such training will be conducted whenever the agency policy is changed or 
modified based upon administrative directives, legislative changes, and/or court decisions. 
Training may include, but  is not limited to, agency policy, directives, and electronic or 
traditional classroom education.  
 
STATUTORY REFERENCES 
 

 MN STATUTE 152.01 – Definitions  
 MN STATUTE 609.02 – Definitions 
 MN STATUTE 609.531 – Forfeitures  
 MN STATUTE 609.5311 – Forfeiture of Property Associated with Designated 

Offenses 
 MN STATUTE 609.5312 – Forfeiture of Property Associated with Controlled 

Substances 
 MN STATUTE 609.5313 – Forfeiture by Judicial Action; Procedure 
 MN STATUTE 609.5314 – Administrative Forfeiture of Certain Property Seized in 

Connection with a Controlled Substance Seizure  
 MN STATUTE 609.5315 – Disposition of Forfeited Property 
 MN STATUTE 609.5316 – Summary Forfeitures 
 MN STATUTE 609.18 – Forfeiture of Vehicles Used in Drive-by Shootings 
 MN STATUTE 609.666 – Negligent Storage of Firearms 

 
 
Revision approved by the POST Board on July 24, 2025. 
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Lakefield Police Department 
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SUBJECT: 

ERPO STORAGE OF FIREARMS 

POLICY NUMBER 
#809 

EFFECTIVE DATE 
TBD 

Reference(s): 

POST Board Approved 
October 27, 2023 

APPROVED BY: 
Lakefield City Council 
 
 
Stephen A. Condon 
Mayor 

ENACTED DATE: 
October 2023 

 
PURPOSE: 
 
The purpose of this procedure is to establish guidelines for storing firearms when required 
by an Extreme Risk Protection Order (ERPO).  
 
PROCEDURE: 
 
Peace Officers shall take possession of firearms as authorized and required by an ERPO. 
Peace Officers shall process and securely store the items according to established 
Lakefield Police Department policies and procedures for firearm storage. Refer to MSS 
624.7175 for mandates. 
 
Peace Officers shall ensure firearms are unloaded and rendered safe. All items shall be 
stored in a secure location within the Lakefield Police Department. Firearm information 
shall be recorded and maintained in accordance with Lakefield Police Department policies 
and procedures. 
 
The person relinquishing possession of firearms shall be provided an itemized receipt and 
instructions for how to retrieve the property when legal to do so. 
 
Returning the property shall follow MSS 624.7175 and MSS 624.7176, other relevant state 
and federal laws, and Lakefield Police Department policies and procedures.  
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SUBJECT: 

Wellness Program 
 

POLICY NUMBER 
1034 

EFFECTIVE DATE 
TBD 

Reference(s): 
Lexipol Policies 12/27/2023 

APPROVED BY: 
Lakefield City Council 
 
 
Stephen A. Condon 
Mayor 

ENACTED DATE: 
TBD 

 
 
1034.1   PURPOSE AND SCOPE 
The purpose of this policy is to provide guidance on establishing and maintaining a proactive 
wellness program for department members. 

 

The wellness program is intended to be a holistic approach to a member's well-being and 
encompasses aspects such as physical fitness, mental health, and overall wellness. 

 

Additional information on member wellness is provided in the: 
 

•       Chaplains Policy. 
 

•       Line-of-Duty Deaths Policy. 
 

•       Drug- and Alcohol-Free Workplace Policy. 
 
1034.1.1   DEFINITIONS 
Definitions related to this policy include: 

 

Critical incident – An event or situation that may cause a strong emotional, cognitive, or physical 
reaction that has the potential to interfere with daily life. 

 

Critical Incident Stress Debriefing (CISD) – A standardized approach using a discussion format 
to provide education, support, and emotional release opportunities for members involved in work- 
related critical incidents. 

 

Peer support – Mental and emotional wellness support provided by peers trained to help 
members cope with critical incidents and certain personal or professional problems. 

 
1034.2   POLICY 
It is the policy of the Lakefield Police Department to prioritize member wellness to foster fitness for 
duty and support a healthy quality of life for department members. The Department will maintain 
a wellness program that supports its members with proactive wellness resources, critical incident 
response, and follow-up support. 

 
 
1034.3   WELLNESS COORDINATOR 
The Chief of Police should appoint a trained wellness coordinator. The coordinator should report 
directly to the Chief of Police or the authorized designee and should collaborate with advisers (e.g., 
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City Personnel Policy, legal counsel, licensed psychotherapist, qualified health professionals), as 
appropriate, to fulfill the responsibilities of the position, including but not limited to: 

 

(a) Identifying wellness support providers (e.g., licensed psychotherapists, external peer 
support providers, physical therapists, dietitians, physical fitness trainers holding 
accredited certifications). 

 

1. As  appropriate,  selected  providers  should  be  trained  and  experienced  in 
providing mental wellness support and counseling to public safety personnel. 

 

2. When  practicable,  the  Department  should  not  use  the  same  licensed 
psychotherapist for both member wellness support and fitness for duty 
evaluations. 

 

(b) Developing management and operational procedures for department peer support 
members, such as: 

 

1.      Peer support member selection and retention. 
 

2.      Training and applicable certification requirements. 
 

3.      Deployment. 
 

4. Managing potential conflicts between peer support members and those seeking 
service. 

 

5. Monitoring  and  mitigating  peer  support  member  emotional  fatigue  (i.e., 
compassion fatigue) associated with providing peer support. 

 

6. Using qualified peer support personnel from other public safety agencies or 
outside organizations for department peer support, as appropriate. 

 

(c) Verifying   members   have   reasonable   access   to   peer   support   or   licensed 
psychotherapist support. 

 

(d)    Establishing procedures for CISDs, including: 
 

1.      Defining the types of incidents that may initiate debriefings. 
 

2.      Steps for organizing debriefings. 
 

(e) Facilitating the delivery of wellness information, training, and support through various 
methods appropriate for the situation (e.g., phone hotlines, electronic applications). 

 

(f)     Verifying a confidential, appropriate, and timely Employee Assistance Program (EAP) 
is available for members. This also includes: 

 

1.      Obtaining a written description of the program services. 
 

2.      Providing for the methods to obtain program services. 
 

3. Providing referrals to the EAP for appropriate diagnosis, treatment, and follow- 
up resources. 

 

4. Obtaining written procedures and guidelines for referrals to, or mandatory 
participation in, the program. 

 

5. Obtaining  training  for  supervisors  in  their  role  and  responsibilities,  and 
identification of member behaviors that would indicate the existence of member 
concerns, problems, or issues that could impact member job performance. 

 
 



 
 

Page 3 of 5 
Wellness Policy, #1034 

1034.4   DEPARTMENT PEER SUPPORT 
 
1034.4.1   PEER SUPPORT MEMBER SELECTION CRITERIA 
The selection of a department peer support member will be at the discretion of the coordinator. 
Selection should be based on the member's: 

 

•       Desire to be a peer support member. 
 

•       Experience or tenure. 
 

•       Demonstrated ability as a positive role model. 
 

•       Ability to communicate and interact effectively. 
 

•       Evaluation by supervisors and any current peer support members. 
 
1034.4.2   PEER SUPPORT MEMBER RESPONSIBILITIES 
The responsibilities of department peer support members include: 

(a) Providing pre- and post-critical incident support. 

(b)    Presenting department members with periodic training on wellness topics, including 
but not limited to: 

 

1.      Stress management. 
 

2.      Suicide prevention. 
 

3.      How to access support resources. 
 

(c) Providing  referrals  to  licensed  psychotherapists  and  other  resources,  where 
appropriate. 

 

1. Referrals should be made to department-designated resources in situations that 
are beyond the scope of the peer support member's training. 

 
1034.4.3   PEER SUPPORT MEMBER TRAINING 
A department peer support member should complete department-approved training prior to being 
assigned. 

 
1034.5   CRITICAL INCIDENT STRESS DEBRIEFINGS 
A Critical Incident Stress Debriefing should occur as soon as practicable following a critical 
incident. The coordinator is responsible for organizing the debriefing. Notes and recorded 
statements shall not be taken because the sole purpose of the debriefing is to help mitigate the 
stress-related effects of a critical incident. 

 

The debriefing is not part of any investigative process. Care should be taken not to release or 
repeat any communication made during a debriefing unless otherwise authorized by policy, law, 
or a valid court order. 

 

Attendance at the debriefing should only include peer support members, peer support counselors, 
and/or critical incident stress management team members, and those directly involved in the 
incident. 

 

Members who witness a critical incident are prohibited from providing critical incident stress 
management services at a debriefing about an incident that they witnessed (Minn. Stat. 
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§181.9732). 
 
 

 

1034.5.1   PEER SUPPORT COUNSELOR COMMUNICATIONS 
Communications with peer support counselors are confidential and shall not be disclosed except 
as provided in Minn. Stat. § 181.9731. A peer support counselor is an individual who is designated 
by the Department and trained to provide peer counseling services (Minn. Stat. § 181.9731). 

 
1034.5.2   CRITICAL INCIDENT STRESS MANAGEMENT TEAM MEMBER 
COMMUNICATIONS 
Communications with critical incident stress management team members are confidential and 
shall not be disclosed except as provided in Minn. Stat. § 181.9732. A critical incident stress 
management team member is an individual who is designated by the Department and trained to 
provide critical incident stress management services (Minn. Stat. § 181.9732). 

 
1034.6   PEER SUPPORT COMMUNICATIONS 
Although the Department will honor the sensitivity of communications with peer support members, 
there is no legal privilege to such communications. 

 
 
1034.7   PHYSICAL WELLNESS PROGRAM 
The coordinator is responsible for establishing guidelines for any on-duty physical wellness 
program, including the following: 

 

(a)    Voluntary participation by members 
 

(b)    Allowable physical fitness activities 
 

(c)     Permitted times and locations for physical fitness activities 
 

(d)    Acceptable use of department-provided physical fitness facilities and equipment 
 

(e)    Individual health screening and fitness assessment 
 

(f)     Individual education (e.g., nutrition, sleep habits, proper exercise, injury prevention) 
and goal-setting 

 

(g) Standards for fitness incentive programs. The coordinator should collaborate with the 
appropriate entities (e.g., human resources, legal counsel) to verify that any standards 
are nondiscriminatory. 

 

(h)    Maintenance of physical wellness logs (e.g., attendance, goals, standards, progress) 

(i)      Ongoing support and evaluation 

 
1034.8   WELLNESS PROGRAM AUDIT 
At least annually, the coordinator or the authorized designee should audit the effectiveness of the 
department's wellness program and prepare a report summarizing the findings. The report shall 
not contain the names of members participating in the wellness program, and should include the 
following information: 

 

•       Data on the types of support services provided 
 



 
 

Page 5 of 5 
Wellness Policy, #1034 

•       Wait times for support services 
 

•       Participant feedback, if available 
 

•       Program improvement recommendations 
 

•       Policy revision recommendations 
 

The coordinator should present the completed audit to the Chief of Police for review and 
consideration of updates to improve program effectiveness. 

 
 
1034.9   TRAINING 
The coordinator or the authorized designee should collaborate with the Chief of Police to provide 
all members with regular education and training on topics related to member wellness, including 
but not limited to: 

 

•       The availability and range of department wellness support systems. 
 

•       Suicide Prevention. 
 

• Recognizing and managing mental distress, emotional fatigue, post-traumatic stress, 
and other possible reactions to trauma. 

 

•       Alcohol and substance disorder awareness. 
 

•       Countering sleep deprivation and physical fatigue. 
 

•       Anger management. 
 

•       Marriage and family wellness. 
 

•       Benefits of exercise and proper nutrition. 
 

•       Effective time and personal financial management skills. 
 

Training materials, curriculum, and attendance records should be forwarded to the Chief of Police 
as appropriate for inclusion in training records. 
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