152.1961  Interim Use Permits.  As of the effective date of this Ordinance, no use requiring an interim use permit shall be initiated or expanded except upon issuance of an interim use permit from the City Council pursuant to this Section.
(A)  Application.  Application for an interim use permit shall be made by the property owner, or its authorized agent, on the City’s application form, be accompanied by the required application fee and escrow (if required), and must, at a minimum contain all of the following:
	(1)  The name of the applicant and of all owners of the property to which the application applies; and
(2)  A description of the proposed use including, to the extent applicable, hours of operation, parking, anticipated traffic and routes, lighting plans, identification and explanation of any potential sources of significant noise, dust, vibration, or other impacts reasonably anticipated to be generated by the proposed use which could affect surrounding properties.
(B)  Procedure.  Requests for an interim use permit shall comply, and shall be processed in accordance, with the following:
(1)  Zoning Administrator:  An application for an interim use permit must be submitted to the Zoning Administrator.  The Zoning Administrator shall review the application to determine if it contains all the required information and is otherwise complete, including payment of the required fees.  If an application is not complete, the Zoning Administrator shall provide the applicant written notice of what information is needed in order to make the application complete within 15 days of the City’s receipt of the application.  The Zoning Administrator shall forward the complete application to the Planning and Zoning board to conduct a public hearing.
(2)  Notice:  At least ten days before the date of the hearing, notice shall be published in the City’s official newspaper and mailed, by first class mail to all property owners of record, according to the county auditor’s property tax records, within 200 feet of the property to which the application relates.  The notice shall state the time, place and purpose of the hearing.  Failure of any property owner to receive notice of the hearing shall not in any way affect the validity of the hearing or its results.
(3)  Planning and Zoning Board:  The Planning and Zoning Board shall conduct a public hearing on the proposed interim use permit and develop a recommendation to the City Council regarding the proposed permit.  The owner, or its authorized agent, is expected to attend the hearing to explain the application and to answer the Planning and Zoning Board questions.  In reviewing the request and developing its recommendation, the Planning and Zoning Board shall consider the criteria set out in this Section and such other factors as it determines are appropriate to evaluate the proposed use.  It is the owner’s burden to demonstrate it is eligible to receive the requested permit.  If the Planning and Zoning Board recommends approval of the permit, its recommendation shall include the conditions it recommends be placed on the permit.  The recommendation shall include any conditions the Planning and Zoning Board determines are appropriate and reasonable to address anticipated impacts of the proposed use in order to protect the public health, safety, and welfare.  The recommended conditions may include any of the conditions that may be applicable to a conditional use permit and shall, at a minimum, include the date and/or event on which the permit will expire.  The Planning and Zoning Board shall forward its recommendation, together with its supporting findings, to the City Council.
(4)  City Council: The City Council shall consider the Planning and Zoning Board recommendation and make a final decision regarding the proposed interim use permit.  The City Council shall consider the criteria set out in this Section and such other factors as it determines are appropriate to evaluate the proposed use including, but not limited to, the criteria evaluated by the Planning and Zoning Board in making its recommendation.  The City may impose such reasonable conditions as it determines are necessary on interim use permits it issues, including a requirement to provide and maintain with the City a performance bond or other financial security.  An interim use permit must indicate, in the conditions placed on the permit, the date and/or event on which it terminates.
(C)  Criteria.  An “interim use” is a temporary use of property until a particular date, until the occurrence of a particular event or until zoning regulations no longer permits it.  In granting an interim use permit, the City Council shall consider the effect of the proposed use upon the health, safety, morals, and general welfare of occupants of surrounding lands and water bodies.  Among other things, the City Council shall make the following findings where applicable:
	(1)  The proposed use meets the applicable standards set forth for conditional use permits;
	(2)  The proposed use will terminate upon a date or event that can be identified with certainty; and 
(3)  The proposed use will not impose additional costs on the public if it is necessary for the public to take the property in the future.
(D)  Amended Permit.  Any change involving structural alterations, enlargement, intensification of the use or similar change not specifically permitted by an interim use permit shall require that the interim use permit be amended.  An application to amend an existing interim use permit shall be administered in the same manner that is required for a new interim use permit.  All application procedures shall apply.
(E)  Expiration and Revocation.  An interim use permit shall expire and become void if the use it allows is not substantially started within 6 months from its date of issuance.  A substantial start means more than preliminary steps have been taken such that preparations to initiate the use are mostly complete.  An interim use permit shall expire as of the date or event identified in the permit, but the owner may apply for a renew of an interim use permit.  The City Council may revoke an interim use permit if it determines, after notice to the owner and conducting a public hearing, that any of the conditions imposed on the permit have been violated.
(F)  Fee Schedule.  The fee for an interim use permit shall be determined on an annual basis by the City Council.

Adopted by the Lakefield City Council
The 2nd day of July 2018

________________________________
Kelly Rasche, Administrative Clerk
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